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FIRST READING
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The Policy Review Committee meets quarterly each school year. All proposed new policies, revisions of
current policies or repeal of a current policy are reviewed by the Policy Review Committee before being
presented to the Superintendent for submission to the Board of Education. Two readings at two
separate meetings shall normally be required before a new or revised policy may be adopted. Action to
adopt will take place at a subsequent third meeting. However, the Board does have the option of voting
for adoption at the second meeting.
The Policy Review Committee recommends the policies listed below be revised as noted on the
following pages:
1.
2.
3.
4.
5.
6.
7.
8.
9.

ADA – Educational Philosophy
DECA – Administration of Federal Grant Funds
DI – Fiscal Accounting and Reporting
DID – Capital Assets
EBBA – First Aid
EBBA‐R – First Aid
IGCH‐R – College Credit Plus
JFG – Interrogations and Searches
JFG‐R – Interrogations and Searches
Revision Notes:
• Language with a line drawn through it is language to be removed.
• Language in bold‐type is language to be added.

The policies are being submitted for readings and adoption at the following Board of Education
meetings:
• First reading – November 6, 2017
• Second reading – November 20, 2017
• Third reading and adoption – December 18, 2017

File: ADA
EDUCATIONAL PHILOSOPHY
Educational Purpose and Beliefs
The Hilliard City Schools is a school system centered around the students and the work to them
will ensure that every student is Ready for Tomorrow.
The mission will be accomplished by:
1.

setting and enforcing high, measurable standards of performance; Academics – The
foundational knowledge we require all our students to be skilled in. The
traditional focus of schools and our elite teachers as they prepare our students.

2.

ensuring that all students exhibit appropriate knowledge and the basic skills and
Interests – Connecting learning to life. We align students’ strengths to their path
after high school. This is accomplished by providing opportunities for students to
discover their own potential.

3.

encouraging and empowering students to be effective and informed, problem-solvers,
critical thinkers, responsible decision-makers and communicators in the context of a
diverse, changing, global society Mindset – Our passion for growth leads to an
understanding that change and improvement are a part of life. We foster student
self awareness to guide students to an understanding of their personal strengths
and weaknesses.

The purpose of the Hilliard City School District is to enable students to become productive
citizens in an ever-changing world. We believe it is the responsibility of the school district to
ensure that all students can learn and grow.
1.

Students are the focus of all school activities.

2.

To develop all students’ potential, the Hilliard City School District will strive to
provide a safe and caring environment.

3.

The District will guide students in the pursuit of excellence in knowledge and skills and
prepare them to become productive citizens in a democratic society.

4.

The District will provide ongoing professional learning for all staff, insuring adequate
facilities, resources and instructional tools essential to continuous student improvement.

5.

A student’s value system begins with the family.

6.

Partnerships between home, school and community are essential to student success.
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[Adoption date: August 14, 2001]
[Re-adoption date: May 11, 2015]

LEGAL REF.: OAC 3301-35-02(A)

CROSS REFS.: AD, Development of Philosophy of Education
AE, School District Goals and Objectives
IA, Instructional Goals
Continuous Improvement Plan
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ADMINISTRATION OF FEDERAL GRANT FUNDS
The Board accepts federal funds, which are available, provided that there is a specific need for
them and that the required matching funds are available. The Board intends to administer federal
grant awards efficiently, effectively and in compliance with all requirements imposed by law, the
awarding agency and the Ohio Department of Education (ODE) or other applicable pass-through
entity.
The Board directs the Treasurer to develop, monitor, and enforce effective financial management
systems and other internal controls over federal awards that provide reasonable assurances that
the District is managing the awards in compliance with all requirements for federal grants and
awards. Systems and controls must meet all requirements of Federal law and regulation,
including the Uniform Guidance issued by the U.S. Office of Management and Budget and
Management (OMB) and any applicable state requirements, and shall be based on best practices.
All individuals responsible for the administration of a federal grant or award shall be provided
sufficient training to carry out their duties in accordance with all applicable requirements for the
federal grant or award.
The financial management systems and internal controls must provide for:
1. identification of all federal funds received and expended and their program source;
2. accurate, current, and complete disclosure of financial data in accordance with federal
requirements;
3. records sufficient to track the receipt and use of funds;
4. effective control and accountability over assets to assure they are used only for
authorized purposes and
5. comparison of expenditures against budget.
In addition, written procedures must be established for cash management and for determining the
allowability of costs, as required by the Uniform Guidance.
At a minimum, the financial management systems and internal controls will address the
following areas:
1.

Allowability
Costs charged by the school system to a federal grant must be allowed under the
individual program and be in accordance with the cost principles established in the
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Uniform Guidance, including how charges made to the grant for personnel are to be
determined. Costs will be charged to a federal grant only when the cost is:
A.

reasonable and necessary for the program;

B.

in compliance with applicable laws, regulations, and grant terms;

C.

allocable to the grant;

D.

adequately documented and

E.

consistent with District policies and procedures that apply to both federallyfunded and non-federally funded activities.

Internal controls will be sufficient to provide reasonable assurance that charges to
federal awards for personnel expenses are accurate, allowable, and properly allocated
and documented. Controls will include time and effort reporting in accordance with
Uniform Guidance and the requirements of ODE or other applicable pass-throughentity.
2.

Cash Management and Fund Control
Payment methods must be established in writing that minimize the time elapsed
between the draw-down of federal funds and the disbursement of those funds.
Standards for funds control and accountability must be met as required by the Uniform
Guidance for advance payments and in accordance with the requirements of ODE or
other applicable pass-through-entity.

3.

Procurement
All purchases for property and services made using federal funds must be conducted in
accordance with all applicable Federal, State and local laws and regulations, the
Uniform Guidance, and the District’s written policies and procedures.
The District avoids situations that unnecessarily restrict competition and avoids
acquisition of unnecessary or duplicative items. Individuals or organizations that
develop or draft specifications, requirements, statements of work, and/or invitations for
bids, requests for proposals, or invitations to negotiate, are excluded from competing
for such purchases.
Contracts are awarded only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed procurement. Consideration
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is given to such matters as contractor integrity, compliance with public policy, record of
past performance, and financial and technical resources. No contract is awarded to a
contractor who is suspended or debarred from eligibility for participation in federal
assistance programs or activities.
Purchasing records are sufficiently maintained to detail the history of all procurements
and must include at least the rationale for the method of procurement, selection of
contract type, and contractor selection or rejection; the basis for the contract price; and
verification that the contractor is not suspended or debarred.
4.

Conflict of Interest and Mandatory Disclosures
The District complies with the requirements of State law and the Uniform Guidance for
conflicts of interest and mandatory disclosures for all procurements with federal funds.
Each employee, board member, or agent of the school system who is engaged in the
selection, award, or administration of a contract supported by a federal grant or award
and who has a potential conflict of interest must disclose that conflict in writing to the
Treasurer. The Treasurer discloses in writing any potential conflict of interest to ODE
or other applicable pass-through-entity.
A conflict of interest would arise when the covered individual, any member of his/her
immediate family, his/her partner, or an organization, which employs or is about to
employ any of those parties has a financial or other interest in or receives a tangible
personal benefit from a firm considered for a contract. A covered individual who is
required to disclose a conflict will not participate in the selection, award, or
administration of a contract supported by a federal grant or award.
Covered individuals will not solicit or accept any gratuities, favors, or items from a
contractor or a party to a subcontractor for a federal grant or award. Violations of this
rule are subject to disciplinary action.
The Treasurer discloses in writing to ODE or other applicable pass-through-entity in a
timely manner all violations of federal criminal law involving fraud, bribery, or
gratuities potentially effecting any federal award. The Treasurer fully addresses any
such violations promptly and notifies the Board accordingly.

5.

Equipment and Supplies Purchased with Federal Funds
Equipment and supplies acquired with federal funds will be used, managed, and
disposed of in accordance with applicable state and federal requirements. Property
records and inventory systems shall be sufficiently maintained to account for and track
equipment that has been acquired with federal funds.
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6.

Accountability and Certifications
All fiscal transactions must be approved by the Treasurer/designee who can attest that
the expenditure is allowable and approved under the federal program. The Treasurer
submits all required certifications.

7.

Monitoring and Reporting Performance
The Treasurer will establish sufficient oversight of the operations of federally supported
activities to assure compliance with applicable federal requirements and to ensure that
program objectives established by the awarding agency are being achieved. The District
submits all reports as required by federal or state authorities.

[Adoption date: July 5, 2017]

LEGAL REFS.: ORC 9.314
117.101; 117.43
3313.33; 3313.46
3319.04
5705.39; 5705.41; 5705.412
2 C.F.R. Part 200

CROSS REFS.: BBFA, Board Member Conflict of Interest
BCC, Qualifications and Duties of the Treasurer
DI, Fiscal Accounting and Reporting
DID, Inventories
DJ, Purchasing
DJC, Bidding Requirements
DJF, Purchasing Procedures
EF/EFB, Food Services Management/Free and Reduced Food Services
GBCA, Staff Conflict of Interest
IGBJ, Title I Programs
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FISCAL ACCOUNTING AND REPORTING
The District’s accounting system is in conformance with the Uniform School Accounting System
as prescribed by the Auditor of State for the use of school districts, federal funds also are
accounted for in conformance with the Uniform Guidance issued by the U.S. Office of
Management and Budget and Management (OMB) and any applicable state requirements. The
Treasurer/CFO is responsible for receiving and properly accounting for all funds of the District.
The financial records must be adequate to:
1.

guide the making or deferring of purchases, the expansion or curtailing of programs and
the controlling of expenses;

2.

ensure that current data are immediately available and in such form that routine
summaries can be readily made;

3.

serve as a guide to budget estimates for future years and to hold expenditures to the
amounts appropriated and

4.

show that those in charge have handled funds within limitations established by law and
in accordance with Board policy.

The Board receives monthly financial statements from the Treasurer/CFO which show receipts,
disbursements, appropriations, encumbrances, balances, assets and liabilities. The
Treasurer/CFO makes all other financial reports required by law or by state or federal agencies
and submits them to the proper authorities.
The Treasurer/CFO provides the Board with any other financial management reports that the
Board determines necessary.
Financial records are permanent; the supporting documents may be destroyed only in compliance
with the provisions of Ohio law and in compliance with specifications of the District’s records
commission, the Auditor of State and the Ohio Historical Society.

[Adoption date: August 14, 2001]
[Re-adoption date: February 10, 2014]
[Re-adoption date: May 11, 2015]
[Re-adoption date: July 5, 2017]
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LEGAL REFS.: ORC 117.101; 117.38; 117.43
149.01 through 149.43
3301.07
3313.29; 3313.32;
3315.04;
Chapter 1347
Chapter 5705
2 C.F.R. Part 200
CROSS REF.: DECA, Administration of Federal Grant Funds
EHA, Data and Records Retention
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CAPITAL ASSETS

This District maintains a capital asset system sufficient to permit the following:
1.
2.
3.

the preparation of year-end financial statements in accordance with generally accepted
accounting principles;
provide property insurance information and
provide control and accountability.

The District develops and maintains a capital asset system and develops procedures to insure
compliance with all capital asset policies. To insure control over entity property, an individual in
each building and/or department shall be assigned capital asset responsibilities and be designated
to work with the Treasurer and Director of Business.
Capital assets are classified as follows:
1.
2.
3.
4.
5.

land
building and improvements
furniture, fixtures and equipment
vehicles (autos, trucks and buses)
construction-in-progress

Capital assets are defined as those assets that are deemed to be tangible with a useful life in
excess of five years and an initial cost exceeding $5,000.
For purposes of financial reporting, capital assets only are considered. A straight line method of
depreciation shall be used in determining current values of assets.
Leased capital assets and capital assets, which are jointly owned are identified and recorded on
the capital asset system.
Capital assets are recorded at historical cost, or, if that amount is not predictably determinable, at
estimated cost. The method(s) to be used to estimate historical cost shall be established by the
Director of Business.
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Donated capital assets shall be valued at their (estimated) fair value on the date received.
Control assets are those items with a value less than $5,000 but are important to inventory for
potential loss and insurance purposes. Musical instruments and technology with a value in
excess of $250, and furniture and fixtures with a value in excess of $1,000, are considered
control assets and will be inventoried.
The purchase of capital assets, the transfer of capital assets between buildings or departments
and the disposal of capital assets shall be initiated by the building principals or department heads
and approved of by the Director of Business. Property and goods purchased with federal funds
also are subject to the disposal requirements outlined in the Uniform Guidance issued by the U.S.
Office of Management and Budget and Management (OMB).
The District assigns to each new asset meeting the criteria above and as deemed necessary a
District inventory tag.
The District conducts through an independent contractor a complete capital asset inventory every
five years by physical count, of all District-owned capital assets. Staff members shall participate
in the continuous updating of the capital asset inventories and values as may be deemed
necessary. The Fiscal Officer is authorized to contract for the annual and/or five year capital
asset inventory and establishment of values for all real estate and equipment.
A computer generated listing of all furniture, fixtures and equipment will be supplied to each
building and department. This listing will be updated annually by the close of school, or not
later than the second Friday in June of each year.

[Adoption date: August 14, 2001]
[Re-adoption date: February 10, 2014]
[Re-adoption date: May 11, 2015]
[Re-adoption date: April 25, 2016]
[Re-adoption date: July 5, 2017]

LEGAL REF.:

ORC 117.38
3313.20; 3313.41
2 C.F.R. Part 200

CROSS REF.:

DECA, Administration of Federal Grant Funds
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FIRST AID

The school nurse develops guidelines for the emergency care of any student or staff member
who is injured or becomes ill at school or while engaged in a school-sponsored activity. The
guidelines are reviewed by the Board prior to implementation.
The guidelines provide for at least one person in each building to have special training in first
aid.
The District provides employee automated external defibrillator (AED) training in
accordance with State law.
In the case of an emergency involving a student, the emergency medical authorization form is
followed and efforts are made to contact the parent/guardian.

[Adoption date: August 14, 2001]
[Re-adoption date: May 11, 2015]

LEGAL REFS.: ORC 2305.23
3301.56
3313.6021
3313.6023
3313.712
3313.717
OAC 3301-27-01; 3301-35-06

CROSS REFS.: EB, Safety Program
EBBC, Bloodborne Pathogens
EBC, Emergency/Safety Plans
IGD, Cocurricular and Extracurricular Activities
JHCD, Administering Medicines to Students
Emergency Medical Authorization Form
Staff Handbooks
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FIRST AID

The following requirements shall be adhered to by all personnel.
1.

A school nurse or other trained persons are is responsible for administering first aid
and emergency care in each building. Although each nurse is assigned a school or
group of schools for providing regular nursing services, a nurse is subject to call from
any school if needed. An emergency medical service will be called in case of serious
illness or injury.

2.

The parents of all students are asked to sign and submit an emergency medical
authorization form which indicates the procedure they wish to be followed in the event
of a medical emergency involving their child. The forms are kept readily accessible in
the health center of each school.

3.

Only emergency care and first aid are provided. A physician or nurse provides training
for first-aid treatment and emergency care for various types of illness and injury. Use
of medications is limited to topical applications as directed by a physician for certain
types of injuries or to such medication as might have been officially authorized for an
individual child.

4.

In cases in which the nature of an illness or an injury appears serious, the parent(s) are
contacted and the instructions on the student’s emergency card are followed. In
extreme emergencies, arrangements may be made for a student’s immediate
hospitalization whether or not the parent(s) can be reached.

5.

No elementary student who is ill or injured is sent home alone. Middle and senior high
students may be sent home if the illness is minor and the parents, who have authorized
such dismissal on the emergency medical forms, have been informed in advance.

6.

Board-approved procedures are followed to guard against athletic injuries and to
provide care and emergency treatment for injured athletes. Coaches and trainers meet
all requirements of the State Board of Education.
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Do Not Resuscitate
The District will not honor a Do Not Resuscitate (DNR) request from a parent or guardian, nor a
Do Not Resuscitate (DNR) order from a physician or other medical professional, for any student
or school employee. In the event of an emergency involving a student or employee with a DNR
request, the District response will be as follows:
1.

Call 911 immediately.

2.

Administer routine CPR when appropriate.

3.

Notify principal.

4.

Call parent/guardian or next of kin.

5.

Present DNR orders to paramedics upon their arrival.

(Approval date: August 14, 2001)
(Re-approval date: May 11, 2015)
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COLLEGE CREDIT PLUS
District Obligations
The District is required to notify all 6th through 11th grade students and their parents about the
College Credit Plus (CCP) program through multiple, easily accessible resources by February
March 1 of each school year. The noticed includes all information required by State law. The
district promotes the CCP program on the District website, including details of current
agreements with partnering colleges.
Students and/or parent(s) are required to submit written notice of intent to participate to the
principal by April 1 of the year in which the student wishes to enroll and may submit written
notice as early as February 15. Failure to inform the principal of intent to participate by the
April 1 deadline of intent to participate shall result in the student having to secure written
permission from the principal in order to participate in the program. If the principal denies a
student’s request for written permission, the student may appeal to the Superintendent.
The Superintendent’s decision is final.
The District holds an annual informational session between October 1 and February 15 to which
partnering colleges located within 30 miles of the school (or the closest college if none are
located within 30 miles) are invited. The informational session includes information on benefits
and consequences of participation in CCP, and outlines any changes or additions to program
requirements.
The District is required to provide counseling services to students prior to their participation in
the program. Counseling services include but are not limited to:
1. program eligibility;
2. any necessary financial arrangements for tuition, textbooks, and fees;
3. process of granting academic credits;
4. criteria for any transportation aid;
5. available support services;
6. scheduling;
7. the effect of the grade attained in the course being included in the student’s grade-point
average, if applicable;
8. consequences of failing or not completing a course under the program, including the
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effect on the student’s ability to complete District graduation requirements;
9. benefits to the student of successfully completing a course under the program, including
the ability to reduce the overall cost of, and the amount of time required for, a college
education;
10. academic and social responsibilities of students and parents relative to this program;
11. information about and encouraging the use of college counseling services and
12. the standard program information packet developed by the Ohio Board of Regents.
The District develops both a 15-credit hour and a 30-credit hour model course pathway for
courses offered under CCP in consultation with a partnering college. Each pathway must include
courses, which once completed, apply to at least one degree or professional certification offered
at the college. The pathways may be organized by desired major or career path, or may include
various core courses required for a degree or professional certification by the college. The
pathways are published among the school’s official list of course offerings for participant
selection. No participant is required to enroll only in courses included in a model pathway.
The District implements a policy for awarding grades and calculating class standing for CCP
courses that is equivalent to the school’s policy for other advanced standing programs or Districtdesignated honors courses. Any grade weighting or class standing enhancements applicable to
advanced standing programs or District-designated honors courses are similarly applied to CCP
courses.
Student Enrollment
To participate in CCP, a student must apply to, and be accepted by, a participating college in
accordance with the college’s established procedures for admission. The student also must meet
the college’s and relevant academic program’s established standards for admission,
enrollment and course placement, including any course specific capacity limits. The student
and his/her parent also must sign a form acknowledging receipt of the required counseling and
understanding of their responsibilities under the program.
The student may opt to receive college credit only or both college and high school credit. The
student must designate his/her chosen option at the time of enrollment.
If a student completes a college course, the Board shall award him/her appropriate credit toward
high school graduation if, at the time of enrollment, he/she elects to receive credit for courses
toward fulfilling the graduation requirements.
High school credit award for courses successfully completed counts toward graduation
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requirements and subject area requirements.
1. The Board awards comparable credit for course/courses completed at the college.
2. If no comparable course is offered, the Board grants an appropriate number of elective
credits.
3. Any disputes between the student and the Board regarding high school credits granted for
a course may be appealed by the student to the Ohio Department State Board of
Education (ODE). ODE’s The State Board’s decision on these matters is final.
4. The student’s records must show evidence of successful completion of each course and
the high school credits awarded. The record must indicate that the credits were earned as
a participant in CCP, and include the name of the college at which the credits were
earned. The grades and credits for courses completed during summer term must be
included on the student’s high school transcript in the fall for that school year.
5. Credits earned through CCP are included in the student’s grade-point average. College
credits count as the equivalent District grade. If the District has a weighted grading
system, CCP courses are treated in the same way as other advanced standing program or
honors course.
High School/College Enrollment
1. A student who enrolls in CCP for the first time in:
A. grades 7, 8 or 9 may receive credit toward high school graduation for up to the
equivalent of four academic school years
B. 10th grade may receive credit toward high school graduation for up to the
equivalent of three academic school years
C. 11th grade may receive credit toward high school graduation for up to the
equivalent of two academic school years
D. 12th grade may receive credit for the equivalent of one academic school year.
2. Proportionate reductions are made for any student who enrolls in the program during the
course of a school year.
3 .For the purpose of this program, an academic year begins with the summer term. The

maximum number of credits that me be earned during the academic year is the total of the
high school courses and college courses. The total may not exceed 30 college credit
hours per academic year.
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4. College courses for which three, or more, semester hours are earned are awarded one
credit toward high school graduation credit. Fractional credits are awarded
proportionally.
Student Eligibility
Students wishing to participate in CCP must meet all statutory eligibility requirements. To
be eligible, students must be considered remediation-free on one of the Ohio Revised Code
3345.061(F) assessments. A student scoring within one standard error of measurement
below the remediation-free threshold on one of the assessments is considered to have met
this eligibility requirement if he/she either has a cumulative high school grade point
average of at least 3.0 or receives a recommendation from a school counselor, principal or
career-technical program advisor.
Summer Term Eligibility
A student who is schedule or anticipated to graduate from high school may not participate in
CCP for any term beginning after the student’s scheduled or anticipated graduation date or in any
course offered at a college during a summer term that begins during the student’s last quarter of
high school.
Financial Responsibilities
1. If a student elects to enroll for college credit only (Option A), the student is responsible
for all costs associated with the course.
2. If a student elects to enroll for the combination of high school/college credit (Option B),
the District is responsible for all costs associated with the course at a public
college/university. Students participating in CCP under Option B at a private college
may be charged tuition and/or fees unless they are economically disadvantaged.
3. If a student fails a CCP course, the student or parent(s) may be responsible for all costs
associated with the course. The District may not seek reimbursement from a student who
fails a course if he/she is economically disadvantaged, unless the student has been
expelled.
4. Students enrolled for the combination of high school/college credit are not eligible for
financial aid from the college.
5. Upon parental application and determination of need an eligible student, as defined by
State law, enrolling for the combination of high school and college credit in the program
may receive full or partial reimbursement for the necessary costs of transportation
between the secondary school that he/she attends and the college/university in which
he/she is enrolled.
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Other Considerations
1. A student enrolled in the program follows the District attendance policy, as well as the
District code of conduct, for curricular and extracurricular activities. These policies and
codes are applicable during the time the student is attending high school and is on school
property for any class or activity.
2. If a student is expelled from the District, the Board will deny high school credit for
college courses taken during the period of the student’s expulsion.
The Superintendent/designee must send written notice of a student’s expulsion to the
college where the student is taking courses to receive high school credit. The notice
must state the date the expulsion is schedule to expire and whether the Board has denied
high school credit for postsecondary education courses taken during the expulsion. If the
expulsion period is extended, the Superintendent/designee must notify the college of the
extension. The college may withdraw its acceptance of a student who has been expelled.
Unless otherwise authorized by State law, the expelled student is ineligible to enroll in a
college under CCP for subsequent college terms during the expulsion period.
3. The student enrolled in this program must recognize that the master schedule is not
altered or adjusted in order to permit enrollment. Adjustments to individual schedules
may be made by the school administration.
4. The District will not deny students the opportunity to participate in extracurricular
activities because of their participation in CCP. The District adheres to the Ohio High
School Athletic Association and its own eligibility policy to participate in athletics. In
order to be eligible, the student must have passed five credits that count toward
graduation during the prior grading period. The five credits may be a combination of
high school and college courses. Students also must meet any additional District
eligibility requirements.

(Approval date: August 14, 2001)
(Re-approval date: January 10, 2011)
(Re-approval date: April 13, 2011)
(Re-approval date: November 25, 2013)
(Re-approval date: May 11, 2015)
(Re-approval date: July 8, 2015)
(Re-approval date: August 8, 2016)
(Re-approval date: July 5, 2017)
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INTERROGATIONS AND SEARCHES

The District has responsibility for the control and management of students at any point while on
school property and/or any school-sponsored activities. The administration is to make an effort
to protect each student’s rights with respect to interrogations by law enforcement officials. The
administration has developed regulations in the case of searches and interrogations.
The right to inspect students’ school lockers or articles carried upon their persons and to
interrogate an individual student is inherent in the authority granted school boards. All searches
are conducted sparingly and only when such search is reasonably likely to produce tangible
results to preserve discipline and good order and the safety and security of persons and their
property within the area of the school’s responsibility. The Board permits building
administrators/designees to search any unattended bag for safety and identification purposes.
Student lockers are the property of the District, and since random searches have a positive impact
on reducing drugs and other criminal activity, the Board permits building
administrators/designees to search any locker and its contents as the administrator/designee
believes necessary. Such notice will be posted at or near the entrance to the school grounds and
at the main entrance to each school building.
The Board directs the Superintendent/designee to authorize the use of dogs trained in detecting
the presence of drugs and explosive devices. The dogs may be used to patrol the school facilities
and grounds, including the lockers and parking areas. Use of dogs may be unannounced and
random. If a trained canine alerts to a particular vehicle, locker or other container, it shall create
reasonable suspicion to search that vehicle, locker or container in accordance with this policy.

[Adoption date: August 14, 2001]
[Re-adoption date: April 13, 2011]
[Re-adoption date: May 11, 2015]
[Re-adoption date: February 6, 2017]

LEGAL REFS.: U.S. Const. Amend. IV
ORC 3313.20

CROSS REF.:

JF, Student Rights and Responsibilities
JHG, Reporting Child Abuse
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INTERROGATIONS AND SEARCHES

Searches of School Property Assigned to a Student
The following rules apply to the search of school property assigned to a student (locker, desk,
etc.) and the seizure of items in his/her possession.
1.

General housekeeping inspection of school property may be conducted with reasonable
notice. Random searches of lockers may be conducted.

2.

A search of a desk or other storage space may be conducted when there exists
reasonable cause for school authorities to believe that the area being searched contains
evidence of a crime or violation of school rules.

3.

Search of an area assigned to a student should be for a specifically identified item and
should be conducted in his/her presence and with his/her knowledge.

4.

Items, the possession of which constitutes a crime or violation of school rules, or any
other possessions reasonably determined to be a threat to the safety or security of others
may be seized by school authorities at any time.

Searches of a Student’s Person or Personal Property by School Personnel
Building administrators/designees are permitted to search the person and personal property
(purse, backpack, gym bag, etc.) of a student where there is reason to believe that evidence will
be obtained indicating the student’s violation of either the law or school rules. The following
rules apply in such cases.
1.

There should be reasonable cause to believe that the search results in obtaining
evidence which indicates the student’s violation of the law or school rules.

2.

Searches of a student’s person are conducted by a member of the same sex as the
student.

3.

Searches are conducted in the presence of another administrator or staff member.

4.

Parents of a minor student who is the subject of a search are notified of the search and
are given the reason(s) for the search as soon as feasible after completion of the search.

5.

When evidence is uncovered indicating that a student may have violated the law, law
enforcement officials shall be notified.
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6.

Strip searches should be discouraged. A substantially higher degree of certainty (more
than a reasonable belief) is required prior to conducting such a search. In cases in
which school officials believe a strip search is necessary, law enforcement officials
should be called to conduct the search.

Searches of Unattended Bags by School Personnel
Building administrators/designees are permitted to search any unattended bag found on District
property for safety and identification purposes. Once the administrator/designee has determined
the identity of the owner and that no safety or security issue exists, any subsequent searches of
the item are based upon reasonable suspicion.
Searches of Student Property by Law Enforcement Officials
A law enforcement agency is required to produce a warrant prior to conducting any search of a
student’s personal property kept on school premises. When the law enforcement officials have
reason to believe that any item which might pose an immediate threat to the safety or security of
others is kept in a student locker, desk or other storage space, searches may be conducted without
a previously issued warrant.
Interrogations by Law Enforcement Officials
The schools have legal custody of students during the school day and during hours of approved
extracurricular activities. It is the responsibility of the school administration to try to protect
each student under its control. Therefore, the following steps shall be taken.
1.

The questioning of students by law enforcement agencies is limited to situations where
parental consent has been obtained or the school official has made an independent
determination that reasonable grounds exist for conducting an interrogation during
school hours.

2.

Whenever possible, law enforcement officials should contact and/or question students
out of school. When it is absolutely necessary for an officer to make a school contact
with a student, the school authorities will bring the student to a private room and the
contact is made out of the sight of others as much as possible.

3.

Attempts must be made to notify the school principal before a student may be
questioned in school or taken from a classroom.

4.

The administration shall attempt to notify the parent(s) of the student to be interviewed
by the law enforcement officials before questioning begins, unless extenuating
circumstances dictate that this is not to be done.
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5.

To avoid possible criticism, a school official requests to be present when an
interrogation takes place within the school.

6.

When law enforcement officials remove a child from school, the administration will
make an attempt to notify the parent(s).

7.

Law enforcement officials should always be notified by the school principal whenever
a student is involved in any type of criminal activity. When the principal learns of this
involvement, he/she should notify the juvenile officer or detective bureau of the law
enforcement agency. The school should not attempt to handle matters which are
properly in the realm of a law enforcement agency.

(Approval date: August 14, 2001)
(Re-approval date: May 11, 2015)
(Re-approval date: February 6, 2017)
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