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HB 8 REVISES RELEASED TIME FOR RELIGIOUS INSTRUCTION PROGRAMS 
by Kenna S. Haycox, deputy director of board and management services 
 
House Bill (HB) 8, effective April 9, 2025, modifies Ohio Revised Code (RC) 3313.6022, now requiring that all 
boards adopt a policy allowing for released time for religious instruction programs to be offered during the 
school day. 
 
The board must adopt a policy allowing a student to be excused from school to attend a course in religious 
instruction provided the following criteria are met:  
 

the student’s parent or guardian gives written consent;  
the sponsoring entity maintains attendance records and makes them available to the school district the 
student attends;  
transportation to and from the place of instruction, including transportation for students with disabilities, is 
the complete responsibility of the sponsoring entity, parent or guardian or the student;  
the sponsoring entity makes provisions for and assumes liability for the student;  
no public funds are expended and no public-school personnel are involved in providing the religious 
instruction;  
the student assumes responsibility for any missed school work; 
when attending a released-time course in religious instruction, a student must not be considered absent 
from school;  
a student may not be released from a core curriculum subject course to attend a religious instruction course. 

  
Significant HB 8 changes to released-time programs include: 
 

The board must collaborate with a sponsoring entity of a released-time course in religious instruction to 
identify a time to offer the course during the school day. 
 

Newly enacted RC 3313.6030 allows a board to include a requirement in the released-time policy for criminal 
records check of any instructors or volunteers of a private sponsoring entity providing released-time courses 
to students under the board’s policy. The board must determine how such checks are conducted. 

  
Districts may still adopt a policy authorizing high school students to earn up to two units of high school credit for 
the completion of a released-time course in religious instruction. In determining whether to award credit for 
completing such a course, the board must evaluate the course based on purely secular criteria that are 
substantially the same criteria used to evaluate similar nonpublic high school courses for purposes of 
determining whether to award credit for such courses to a student transferring from a nonpublic high school to 
a public high school. However, there must be no criteria requiring that released-time courses be completed only 
at a nonpublic school. The decision to award credit for a released-time course of religious instruction must be 
neutral to, and not involve any test for, religious content or denominational affiliation. Secular criteria may 
include, but are not limited to, those listed in RC 3313.6022(D). 
  
Districts choosing to allow for credit for such courses must work closely with legal counsel to establish criteria in 
consideration of all requirements of state and federal law. 
  
A school district, member of a school district board of education or school district employee is not liable for 
damages in a civil action for injury allegedly arising during a student's transportation to or from a place of 

https://codes.ohio.gov/ohio-revised-code/section-3313.6022/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-3313.6022/4-9-2025
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instruction when private transportation is used under a released-time policy adopted by the board. This division 
does not eliminate, limit or reduce any other immunity or defense that a school district, member of a school 
district board of education or school district employee may be entitled to. 
  
Ohio Attorney General (OAG) Opinion 2019-015, released after the initial enactment of RC 3313.6022, addresses 
specific questions on what a school district’s released-time policy may permit or prohibit.  
  
The opinion analyzes and resolves several specific questions and scenarios. Keep in mind these scenarios and 
questions are fact-specific and rely on certain assumptions. As facts change, so may the answer. Based on the 
facts presented, the opinion concludes that: 
 

Compliance with RC 3313.6022 provisions alone does not guarantee that a board’s policy is constitutional. A 
public school district board of education’s released-time religious instruction policy that permits or prohibits 
various activities to publicize the availability of a religious instruction course must comply with RC 3313.6022; 
Article I, Sections 7 and 11 of the Ohio Constitution; and the free speech and establishment clauses of the First 
Amendment to the U.S. Constitution. 
 

When a board of education’s policy has created a limited public forum in a public school, the board of 
education may restrict speech to certain subjects or speakers that are reasonably related to preserving the 
purpose of the forum, but the board may not discriminate against speech based on the viewpoint expressed in 
the speech. 
   

Actions taken to publicize the availability of or to encourage participation in a released-time religious 
instruction course will not violate the establishment clause if each of the following is true:  
 

The board of education has a secular purpose for permitting the course to be publicized in a particular 
manner. 
 

The actions taken or permitted by school officials to publicize the course do not advance religion. A 
reasonable person would not perceive the actions of school officials as endorsing religion or a 
particular religion. 
 

The actions taken or permitted by school officials to publicize the course do not result in an excessive 
entanglement of school or district officials with religion. Note that this standard referenced in the 
opinion was based on case law at the time, the “Lemon Test,” which was overturned in 2022 after 
Kennedy v. Bremerton. In making determinations, the district should refer to current case law and 
consult with legal counsel. 
 

A public school district may not prohibit students from inviting fellow students to released-time religious 
instruction or from distributing literature for a released-time course during noninstructional time while on 
school property, unless engaging in such student-to-student speech causes a material and substantial 
interference with schoolwork or infringes on the rights of others. However, the school district may impose 
content-neutral and viewpoint-neutral time, place and manner restrictions on the speech.  
 

A public school district may not prohibit community members from encouraging students to recruit their 
friends to enroll in released-time religious instruction classes when those community members are not school 
employees, and the speech or conduct encouraging students occurs off school district property. 
 

A public school district may not prohibit its employees from encouraging public school students to attend or 
discouraging public school students from attending released-time religious instruction classes if the employee 
makes the statements as a private citizen, as opposed to making the statements pursuant to the employee’s 
official duties, and if the employee’s interest in making the statement outweighs the school district’s interest 
in promoting the efficiency of the public services it performs through its employees. 
 

When considering the distribution of materials regarding released-time programs, districts should review locally 

https://www.ohioattorneygeneral.gov/getattachment/ae8bc930-e2b2-49ca-abad-f714e2112f3d/2019-015.aspx
https://www.ohioattorneygeneral.gov/getattachment/ae8bc930-e2b2-49ca-abad-f714e2112f3d/2019-015.aspx
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adopted policies and procedures on distributing materials in schools. When establishing time, place and manner 
restrictions, districts must apply these in a content-neutral manner. Districts also must consider students’ rights 
to express their religious opinions as outlined in federal law and Ohio’s “Student Religious Liberties Act.” RC 
3320.02 allows students to engage in religious expression before, during and after school hours in the same 
manner and to the same extent that a student is permitted to engage in secular activities or expression before, 
during and after school hours. 
  
Policy implications 
Policy JEFB, Released Time for Religious Instruction, is now a required board policy. The updated version of this 
policy, available with this issue, reflects the new HB 8 requirements. Boards should take action to adopt the 
policy by April 9, 2025, the bill’s effective date. 
  
Districts requiring background checks for volunteers and instructors of released time programs may further 
customize the sample language to include those requirements. 
 
OSBA RELEASES POLICIES REQUIRED BY HB 8 
by Gamy Narvaez, policy consultant 
 

House Bill (HB) 8, effective April 9, 2025, enacts Ohio Revised Code (RC) 3313.473 and will impact instruction, 
student health services and more in Ohio schools. HB 8 also affects released time for religious instruction, 
addressed elsewhere in this issue.  
  
The new provision introduces the Parents’ Bill of Rights. The Ohio General Assembly describes parental rights as 
“a fundamental right to make decisions concerning the upbringing, education and care of the parent’s child.” 
The law requires that public schools adopt a policy to promote parental involvement in schools by July 1, 2025. 
The policy requires that districts: 
 

Ensure that no instruction that includes sexuality content will be provided to students in grades K-three.  
 

Ensure that any sexuality content, as defined in the bill, is age-appropriate and developmentally appropriate 
for students in grades three through 12 for the age of the student receiving instruction, regardless of student’s 
age or grade level. 
 

Provide parents the opportunity to review instructional materials before providing instruction involving 
sexuality content and the opportunity to opt out students from instruction involving sexuality content, while 
permitting these students to participate in an alternative assignment. 
 

Promptly notify a student’s parent, in a manner defined by the policy, regarding substantial changes in 
specified student services, including counseling services, or monitoring related to the student’s mental, 
emotional or physical health or well-being, or in the school’s ability to provide a safe and supportive learning 
environment for the student. The policy must specify that notice to parents must reinforce the fundamental 
right of parents to make decisions regarding the upbringing and control of their children and that the school 
district will not inhibit parental access to student education and health records maintained by the school. 
 

Prohibit district personnel from directly or indirectly encouraging a student to withhold information from a 
parent concerning the student’s mental, emotional or physical health or well-being, or a change in related 
services or monitoring. 
 

Prohibit district personnel from discouraging or prohibiting parental notification and involvement in decisions 
affecting the student’s mental, emotional or physical health or well-being. 
 

Adopt a procedure to obtain parental authorization prior to providing any type of health care — physical, 
mental and behavioral — service to the student and allow parents to choose whether to authorize a district to 
provide individual health care services to the student. This can be satisfied by an annual notice to parents at 

https://codes.ohio.gov/ohio-revised-code/section-3320.02
https://codes.ohio.gov/ohio-revised-code/section-3313.473/4-9-2025
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the beginning of the year. 
 

Permit a parent to file a written concern about topics addressed in the new law with a school principal or 
assistant principal and establish a process for resolving such concerns within 30 days after receipt. The policy 
must permit an appeal to a superintendent/designee and, after an appeal to a superintendent/designee, an 
appeal to the board of education. Nothing in this process prevents a parent from contacting a board member 
regarding concerns with the operations of a school in the district. 
 

Make the policy publicly available and post it prominently on its website, if applicable.  
  
While the preceding list does not include every requirement of the new policy, it covers much of the impact 
districts should prepare to address administratively. Key terms such as “sexuality content,” “age-appropriate 
content,” “developmentally appropriate content” and “student’s mental, emotional or physical health or well-
being” are defined in the bill and in the new OSBA sample policy included in this issue.  
  
RC 3313.473(F) provides exceptions to the policy’s requirements. Among them, nothing in the section requires 
disclosure or activity in conflict with any court order or a specific request for nondisclosure made pursuant to a 
criminal investigation or grand jury subpoena where the student is the victim and a parent is the alleged 
perpetrator. Also, nothing in the section requires disclosure or activity in conflict with specified state and federal 
laws, including the Health Insurance Portability and Accountability Act; the Family Educational Rights and 
Privacy Act; RC Chapter 3798 (protected health information); and the Ohio Constitution, Article I, Section 10a 
(rights of victims of crimes) and any laws enacted to implement that section. Furthermore, nothing in the 
section prevents mandatory reporting of child abuse or neglect. Finally, the law does not prohibit or limit the 
career and academic mentoring and counseling between teachers and students during the school day. Review 
the statutory language for a full list of exceptions.  
  
Regarding obtaining parental authorization prior to providing health care services to students and related 
requirements, these provisions do not apply to emergency situations, first aid, other unanticipated minor health 
care services or health care services pursuant to a student’s individualized education program or Section 504 
plan. OSBA recommends working with legal counsel to carefully delineate which services count as emergency 
situations, first aid and other unanticipated minor health care services according to law. Review RC 3313.712 for 
the state’s emergency medical authorization form that districts are required to send to parents annually before 
Oct. 1.  
  
Finally, the new policy also contains OSBA’s suggestions for procedures where the statute requires them, 
including notification and complaint procedures. These should be customized in consultation with legal counsel 
to fit your district practice prior to final adoption.  
  
Policy implications  
OSBA has created new policy IGBLA, Promoting Parental Involvement, to comply with RC 3313.473, which 
requires that districts adopt a policy to promote parental involvement in the public school system. Additionally, 
HB 8 impacts several OSBA policy samples. The following have been updated to reflect the new HB 8 provisions:  

GBH (Also JM), Staff-Student Relations 
IGAH/IGAI, Family Life Education/Sex Education 
IJ, Guidance Program 
JHC, Student Health Services and Requirements 
JHCA, Physical Examination of Students  
JHF, Student Safety 

  

Related policies that didn’t require changes but are included in this issue for your review include EBBA, First Aid: 
both versions of policy IGBL, Parent and Family Involvement in Education; and IGAE, Health Education. 

https://codes.ohio.gov/ohio-revised-code/section-3313.712
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HB 265 MODIFIES PUBLIC RECORDS REQUESTS 
by Kenna S. Haycox, deputy director of board and management services 
 
House Bill (HB) 265, effective April 9, 2025, modifies the process whereby an individual submitting a public 
records request can file a complaint. 
 
Ohio Revised Code (RC) 149.43 defines public records, exceptions to public records and obligations for districts 
responding to public records requests. RC 149.43(C)(1) allows an individual who is allegedly aggrieved by the 
failure of a public office or person responsible for public records to promptly prepare a public record and make 
it available for the person for inspection as required by RC 149.43(B) to either: 
 

file a writ of mandamus;  
file a complaint with the court of claims or the clerk of the court of common pleas. 

  
HB 265 now requires that the aggrieved individual first file a complaint with the public body before pursuing one 
of these legal remedies. The complaint must be filed on a form prescribed by the clerk of the court of claims. 
Upon receipt, the public office has three business days to cure or otherwise address the failure alleged in the 
complaint. The aggrieved individual cannot file a complaint with the court or commence a mandamus action 
within this three-business-day period. After three business days, the aggrieved individual may pursue one of the 
aforementioned legal remedies but must also submit a written affirmation stating they properly transmitted a 
complaint to the public office and that the failure addressed in the complaint has not been cured or otherwise 
resolved to their satisfaction, and that the complaint was transmitted to the public office at least three business 
days before filing the suit. If the aggrieved individual fails to file this affirmation, the suit will be dismissed. 
  
HB 265 also modifies RC 2323.52, defining parameters for “vexatious litigators” and public records requests. If a 
court has determined that someone is a vexatious litigator and has issued an order under RC 2323.52(D)(1) to 
that effect, that person is barred from making public records requests under RC 149.43 without first getting the 
court’s permission and an order from the court setting forth — with particularity — which records the person 
can seek in the request. 
  
If a person who is a vexatious litigator submits a public records request to a school district without getting these 
two actions from the court and submitting satisfactory evidence to that effect to the person responsible for the 
records, the school district is under no duty to respond to the request. 
  
If the school district receives an anonymous public records request but knows or has reasonable cause to 
believe it is from a vexatious litigator, or the person submitting it has provided a name and the district knows or 
has reasonable cause to believe that the person is a vexatious litigator, the district can ask for an acceptable 
form of identification before responding to the request. 
  
Policy implications 
OSBA sample KBA, Public’s Right to Know, has been updated to include language on the new process whereby 
the district has three business days to respond to a complaint regarding a public records request. 
 
SB 104 REQUIRES SINGLE-SEX FACILITIES 
by Kenna S. Haycox, deputy director of board and management services 
 
Senate Bill (SB) 104, effective Feb. 25, 2025, was addressed briefly in the December 2024 PDQ issue. It is 
important to note that the law does not require the adoption of a board policy on this topic. As such, OSBA is 
not releasing a policy or suggesting revisions to existing policies because the changes do not conflict with any  
OSBA sample policies. Districts should, however, review all locally adopted policies, procedures and practices to  

https://codes.ohio.gov/ohio-revised-code/section-149.43/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-149.43/4-9-2025
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ensure alignment with the new requirements. 
  
Newly enacted Ohio Revised Code (RC) 3319.90 establishes the following definitions: 
 

“Biological sex” means the biological indication of male and female, including sex chromosomes, naturally 
occurring sex hormones, gonads and nonambiguous internal and external genitalia present at birth, without 
regard to an individual’s psychological, chosen or subjective experience of gender.  A person may use the sex 
listed on the official birth record to prove biological sex if the record was issued at or near the time of the 
person’s birth. 
 

“Family facility” means a family restroom or shower room that does not have more than one toilet or shower. 
 

“Multioccupancy facility” means a restroom, locker room, changing room or shower room that is 
accessible to multiple individuals at the same time. This does not include a family facility.  
 

“School” means a school district or school building, community school, STEM school, chartered nonpublic 
school or educational service center. 

  
RC 3319.90 requires that all schools designate each student restroom, locker room, changing room or shower 
room accessible by multiple students at the same time for the exclusive use by students of the male biological 
sex only or by students of the female biological sex only. This applies to facilities located in a school building and 
those in a facility used by the school for a school-sponsored activity. 
 
Schools are prohibited from permitting a member of the female biological sex to use a student restroom, locker 
room, changing room or shower room designated by the school for the exclusive use of the male biological sex 
and vice versa for male students. Schools are prohibited from constructing, establishing or maintaining a 
multioccupancy facility that is designated as nongendered, multigendered or open to all genders. This does not 
prohibit the construction, establishment or maintenance of a family facility. 
  
Schools also must not permit a member of the female biological sex to share overnight accommodations with a 
member of the male biological sex and vice versa. 
  
The prohibitions on use of facilities by the opposite biological sex or sharing of overnight accommodations with 
individuals of the opposite biological sex do not apply to any of the following situations: 
 

a child under the age of 10 and a parent, guardian or family member assisting the child;  
 

a person with a disability who requires assistance and the person assisting them;  
 

a school employee whose job duties require the employee to enter a restroom, locker room, changing room or 
shower room that is designated for a biological sex that is different than the employee’s biological sex; 
  

a person who enters a restroom, locker room, changing room or shower room that is designated for a 
biological sex that is different than the person’s biological sex because they reasonably believe they are 
responding to a legitimate emergency. 

  
A school may also establish a policy providing accommodations, such as single-occupancy facilities or controlled 
use of faculty facilities, at the request of a student due to special circumstances. 
  
Practical considerations 
As you comply with SB 104, consider the following in consultation with legal counsel: 
 

   Review job descriptions for employees who have a job-related need to enter a facility of the other biological 
   sex — for example, custodians and coaches — to identify the job duties requiring such entrance and formalize      
   these duties in the job description. 
 

https://codes.ohio.gov/ohio-revised-code/section-3319.90
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Review all facilities subject to the bill to appropriately assign single-sex facilities in accordance with the new 
requirements. If you are reassigning facilities, ensure continued compliance with all applicable building codes. 
 

When hosting school-sponsored events off-site, confirm how the off-site facilities are set up and work with the 
venue to ensure compliance with the designation of single-sex facilities. 
 

Plan for situations, such as visiting team locker rooms, when temporary signage might be needed.  
 

Work with board counsel to review accommodations for transgender students, especially if those 
accommodations currently allow restroom access or overnight accommodations consistent with their gender 
identity. 
 

Review locally adopted policies, procedure and handbooks for alignment with the new law. 
 

Educate all staff on the new SB 104 requirements. 
 

HB 432 AMENDS STUDENT DEVICE MONITORING PROVISIONS 
by Gamy Narvaez, policy consultant 
 
House Bill (HB) 432 amends several Senate Bill (SB) 29 provisions impacting education records, contracts with 
technology providers, monitoring of student devices and more. The bill included an emergency clause and 
became effective upon Gov. Mike DeWine’s signature on Dec. 9, 2024. For a more detailed review of the 
original SB 29 provisions, please review our coverage of the bill in the September 2024 issue of PDQ. 
  
Some of the major HB 432 changes include: 
 

Definition of “educational records” revised to align with the terminology and definition of “education records” 
in the federal Family Education Rights and Privacy Act. 
 

Definition of “student” revised to refer only to enrolled K-12 students, rather than students currently or 
formerly enrolled and applicants for enrollment. 
 

Definition of “technology provider” revised to limit applicability. 
 

Advance notice no longer required to monitor student devices when limited to a noncommercial educational 
purpose. 
 

Monitoring of student devices now allowed when permitted under a subpoena in addition to a judicial warrant 
as was allowed previously. 
 

Circumstances in which a 72-hour notice is required have been reduced to when a district “initiates responsive 
action” due to a warrant, subpoena or missing or stolen device; and when a district accesses data to prevent 
or respond to a threat to life or safety and then initiates responsive action, such as making a report to 
children’s services or initiating discipline or threat response procedures. 
 

Notification is not required if the notice itself poses a threat to life or safety. 
  
While the revisions to SB 29 provisions may not address every concern that districts had regarding the 
legislation, the changes significantly reduce district notification requirements and narrow the definitions of 
terms, including which entities are considered “technology providers,” in a way that will likely reduce the impact 
on district contracts. 
  
Policy implications 
Policy EDE, Computer/Online Services (Acceptable Use and Internet Safety), has been updated to reflect these  
changes. Please review any locally adopted policies and procedures for language on remote access and 
monitoring of district devices. 
  

https://search-prod.lis.state.oh.us/api/v2/general_assembly_135/legislation/hb432/05_EN/pdf/
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We recommend making a clear distinction between devices used by staff and those used by students to ensure 
compliance with state law. Districts should also consider compiling a list of technology providers meeting the 
revised definition and education records affected by those contracts. 
 
HB 257 MODIFIES BOARD MEETING VIRTUAL PARTICIPATION 
by Kenna S. Haycox, deputy director of board and management services 
 

House Bill (HB) 257, effective April 9, 2025, enacts Ohio Revised Code (RC) 121.221, authorizing some public 
bodies to meet virtually in specific circumstances. 
  
RC 121.221 allows “members of a public body” to hold and attend meetings and conduct and attend hearings by 
video conference or other electronic technology in certain circumstances. Resolutions, rules and formal actions 
taken by public bodies at virtual meetings have the same effect as if taken during an open meeting with all 
members present in person. Any member of the public body who attends a virtual meeting is considered 
present, counted for purposes of determining quorum and permitted to vote.   
  
Even though a school district board of education and its committees and subcommittees are public bodies, RC 
121.221(B)(5)(a) provides that no public body may hold virtual meetings or hearings if the members of the 
public body either: 
 

receive compensation — other than reimbursement for expenses — for their positions as members;  
are elected by vote of the general public to their positions as members.   

  
This means that even though school boards are public bodies, boards whose members are either elected or 
receive compensation for their service would not be permitted, under RC 121.221, to hold virtual meetings. 
Under this new provision, most school boards and educational service center governing boards cannot hold 
virtual meetings. 
   
There is a narrow exception that allows elected and/or compensated board members to attend virtual 
multiparty meetings that do not involve a vote to approve a major nonroutine expenditure or significant hiring 
decision or to propose, approve or vote on a tax issue or tax increase. Multiparty meetings are those in which 
the members of at least two public bodies are participants (RC 121.221(A)).   
  
The law states that public body members cannot attend meetings or hearings using electronic technology if they 
are paid or elected (RC 121.221(B)(5)(a)). Some boards allow members to participate online in discussions but 
not in voting, as long as a quorum is present in person. The new law may prohibit this practice. OSBA has 
removed this permissive language from OSBA sample BD, School Board Meetings. Board members can still 
watch meetings online as members of the public, but the new law may restrict their participation in discussions 
or other actions, even if they aren't counted in the quorum or voting. 
  
Finally, as noted above, the law defines “public body” to include school board committees and subcommittees. 
Because they are not elected to these committees, RC 121.221 may allow board committees to hold virtual 
meetings, provided that the members of the committee are not compensated for service on the committee. 
Boards that are interested in holding committee meetings virtually should consult with their legal counsel about 
how the new law applies to these meetings. 
  
Policy implications 
RC 121.221 requires that boards adopt a policy on virtual meetings before holding them. The policy must include  
specific elements. School boards can use such a policy for committee meetings. 
  
If the board wants to allow committee members to participate virtually, a policy must be adopted by the board 

https://codes.ohio.gov/ohio-revised-code/section-121.221
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prior to holding such meetings that specifies all of the following: 
 

The board must provide notification of meetings and hearings held virtually to the media that have requested 
notification of a meeting and to the parties required to be notified of a hearing at least 72 hours in advance by 
reasonable methods by which any person may determine the time, location, agenda of meeting or hearing and 
the manner by which the meeting or hearing will be conducted. In case of an emergency requiring immediate 
official action as defined by the policy, the board must immediately notify the news media that have 
requested notification or the parties required to be notified of a hearing of the time, place and purpose of the 
meeting or hearing. 
 

The board must provide public access to a virtual meeting that the public would otherwise be entitled to 
attend commensurate with the method in which the meeting or hearing is being conducted. For example, 
livestreaming via internet, television, cable or public access channels or using any other similar electronic 
technology. The board must ensure that the public can observe and hear the discussion and deliberations of 
all members of the public body, whether the member is participating in person or electronically. Board 
members participating virtually must have sufficient internet or other electronic connection to allow the 
member to be seen and heard clearly and be visible at all times. 
 

Any votes taken at a meeting must be taken by roll call vote unless there is a motion for unanimous consent 
and the motion is not objected to by a board member. If the vote is taken unanimously, the board must 
provide the public with information on the members who voted, including any who abstained. 
 

A board member who intends to attend a meeting virtually must notify the chairperson of that intent at least 
48 hours before the meeting, except in case of an emergency as defined by the policy. If, upon notification of 
an upcoming board meeting and at least 48 hours before the meeting, the greater of 10% of the members or 
two members notifies the chairperson that an item in the agenda must be acted upon at a meeting conducted 
fully in person, upon the chairperson’s acknowledgement of receipt of the notification, the board must take 
action on the item of the agenda only at a meeting conducted fully in person. 

  
Policy BCE, Board Committees, now includes permissive language to include if your district will have board 
members participating in committee meetings virtually. Without this policy in place, your board members 
cannot participate in board committee meetings virtually. 
  
Policy BD, School Board Meetings, also has been updated to remove references to electronic participation in 
board meetings. 
  
Questions on specific situations for virtual board member participation should be directed to legal counsel. 
 
HB 206 UPDATES DISTRICT EXPULSION POLICIES 
by Julie S. Towns, policy consultant 
 
House Bill (HB) 206, effective April 9, 2025, modifies Ohio Revised Code (RC) 3313.66, allowing a board to adopt 
a policy authorizing the superintendent to expel a student for additional reasons specified in the law. 
  
Per RC 3313.66(B)(6), a board may now adopt a policy authorizing the superintendent to expel a student for up 
to 180 school days for actions that pose “imminent and severe endangerment” to the health and safety of other 
students or school employees even though the actions may not qualify for permanent exclusion under RC 
3313.662. Newly enacted language defines “imminent and severe endangerment.” When issuing expulsions 
under these new provisions, the superintendent must comply with all other applicable requirements of the 
established expulsion policy and state law, including, but not limited to, notices and hearings. 
  
Upon the student’s expulsion, the superintendent must develop conditions for that student to satisfy before 

https://codes.ohio.gov/ohio-revised-code/section-3313.66/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-3313.66/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-3313.662
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their reinstatement. A written copy of these conditions must be provided to the board, student and student’s 
parent, guardian or custodian at the beginning of the expulsion period. One condition developed by the 
superintendent must be an assessment to determine whether the student poses a danger to themselves or to 
other students or district employees. The assessment must be completed by a psychiatrist, licensed psychologist 
or licensed school psychologist who is employed or contracted by the district who is agreed upon by the 
superintendent and the student’s parent. Payment for the assessment varies based on whether the individual is 
employed by the district and is defined within the new statutory provisions.  
  
At the end of the expulsion, the superintendent must assess the student and determine whether they have 
shown sufficient rehabilitation — as defined by the bill — to be reinstated. The superintendent must take into 
consideration both the assessment by the psychiatrist, psychologist or school psychologist and whether the 
student has met the conditions developed by the superintendent at the beginning of the expulsion period. For 
an expulsion of 180 school days or an extended expulsion of 90 school days, this determination must be made in 
consultation with a multidisciplinary team selected by the superintendent. If the student has shown sufficient 
rehabilitation, the superintendent may reinstate the student. 
 
If the superintendent determines that the student has not shown sufficient rehabilitation, the superintendent 
may extend the expulsion for an additional period not to exceed 90 school days. There is no limit to the number 
of times the superintendent can extend an expulsion in accordance with these procedures for a student who has 
not shown sufficient rehabilitation. 
 
HB 206 also provides for the following as defined by state law and outlined in the updated policy 
recommendations: 
 

reduction of expulsion by the superintendent; 
parental request for early assessment and reinstatement;  
contingent reinstatement of the student;  
development of a continued educational plan for expelled students. 

  
The student or student's parent, guardian or custodian may appeal any determination made by the 
superintendent in accordance with the board’s process for appeals of suspensions and expulsions. 
  
The board must provide the Ohio Department of Education and Workforce (ODEW) with records of each 
expulsion and any changes to a student's expulsion status. Such records must not include a student's name and 
must include all of the following: 
 

the name of the student’s school;  
the reason or reasons for the student's expulsion;  
the duration of the student’s expulsion and any extension of the expulsion;  
the total number of students expelled by the district in the school year as of the date of the report;  
the student's age, gender, race and other demographic information. 

  
A district to which a student with an expulsion record transfers may request such records from the district the 
student previously attended or ODEW prior to the transfer. The district or ODEW must provide the records to 
the requesting district and is prohibited from withholding records related to this new type of expulsion under 
the RC 3319.324 options for withholding records for students with outstanding debt to the district of $2,500 or 
more. 
 
Policy implications 
OSBA policy JGE, Student Expulsion, has been updated to include these provisions on district expulsion policies. 
If the board wants to allow for these new optional expulsions, you must include the new permissive language  

https://codes.ohio.gov/ohio-revised-code/section-3319.324/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-3319.324/4-9-2025
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provided in JGE, Student Expulsion, authorizing such expulsions. 
 
CHANGES TO STUDENT MEDICATION ADMINISTRATION 
by Julie S. Towns, policy consultant 
 
Two recent bills impact medication administration. House Bill (HB) 70 requires that districts adopt a policy on 
administering over-the-counter (OTC) drugs to students. HB 206 specifically pertains to students with seizure 
disorders and required medications 
  
Over-the-counter medications 
HB 70, effective March 20, 2025, amends the definition of “drugs” that is currently used in Ohio Revised Code 
(RC) 3313.713, regarding the administration of drugs. The amended law identifies two classes of drugs — 
prescription and over-the-counter (OTC) — and requires that boards have a policy on administering each class of 
drug to students. 
  
The definitions of the classes of drugs are: 
 

Prescription drugs include any drug administered pursuant to the instructions of a prescriber, whether or not 
required by law to be sold by prescription. 
 

Over-the-counter drugs are those legally sold without a prescription and are administered without the 
instruction of a prescriber.  

  
Under HB 70, policies for administering prescription drugs must be amended to distinguish between 
prescription drugs and OTC drugs. Boards must also adopt a policy for administering OTC drugs to students per 
the newly enacted division (F) in RC 3313.713. 
  
Boards are not required to authorize their employees to administer OTC drugs. The policy may include 
provisions on whether the district will authorize any employees, when acting in situations other than those 
addressed in state law, to administer OTC drugs to students enrolled in the district. If the district or school 
authorizes employees to do so, the policy also may include provisions on whether the permission of a parent or 
guardian will be required before an employee administers an OTC drug to a student. In light of the HB 8 changes 
addressed elsewhere in this PDQ issue, districts will need to consider those parental consent requirements 
when administering OTC drugs to a student; many districts may err on the side of requiring such parental 
consent. 
  
Seizure medications 
HB 206, effective April 9, 2025, now allows students to possess seizure medications at school or at any activity, 
event or program sponsored by or in which the student's school is a participant, provided two conditions are 
met in accordance with RC 3313.7117(D)(2). 
  
First, the student must have the written approval of the student's physician and the written approval of the 
parent, guardian or other person having care or charge of the student if the student is a minor. The physician's 
written approval must include at least:  
 

the student's name and address;  
the name of the drug and the dosage, if any, to be administered;  
the circumstances under which the drug is to be administered to the student;  
how the drug is to be administered to the student;  
written instructions that outline procedures school personnel should follow in the event the drug does not 
prevent the onset of a seizure or alleviate the symptoms of a seizure; 

https://codes.ohio.gov/ohio-revised-code/section-3313.713/3-20-2025
https://search-prod.lis.state.oh.us/api/v2/general_assembly_135/legislation/hb206/05_EN/pdf/
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any severe adverse reactions that may occur to the student for whom the drug is prescribed and that should 
be reported to the physician;  
any severe adverse reactions that may occur to another student for whom the drug is not prescribed if the 
student received a dose of the drug;  
at least one emergency telephone number for contacting the physician in an emergency;  
at least one emergency telephone number for contacting the parent, guardian or other person having care or 
charge of the student in an emergency;  
any other special instructions from the physician.  

  
The second condition is that the school principal and school nurse, if one is assigned to the student's school 
building, has received copies of the written approvals. 
  
An authorized school employee, contractor or volunteer, as defined in RC 3313.7117(D)(3), may administer to a 
student a prescribed drug that is designed to prevent the onset of a seizure or to alleviate the symptoms of a 
seizure if both of the following conditions are satisfied:  
 

The individual has received a copy of the written approval issued by the student's physician that contains the 
required information. 
  

The individual has received training regarding the circumstances under which the drug is to be administered to 
the student and how the drug is to be administered to the student. 

  
Policy implications  
OSBA policies JHCD, Administering Medicines to Students (Version 1), and JHCD, Nonadministration of 
Medicines (Version 2), and regulation JHCD-R-1, Administering Prescription Drugs to Students (General 
Regulation), have been updated to reflect these changes in medication administration. When reviewing the new 
OTC medication language, districts must determine whether to allow for administration and how to define local 
procedures for administration. 
 
MODIFICATIONS AFFECTING COLLEGE CREDIT PLUS 
by Julie S. Towns, policy consultant 
 
Senate Bill (SB) 104 modifies the College Credit Plus (CCP) Program. Here are the key points of the revisions: 
 

   Ohio Revised Code (RC) 3365.03(A) adds an additional CCP application deadline. A student or a student’s      
   parent is now permitted to inform the student’s school by Nov. 1 of whether the student intends to participate   
   in CCP in the next semester or term. The revisions clarify that a student or parent who provides notification by  
   April 1 may be approved to participate in the program for the next full school year, while those who provide  
   notification by Nov. 1 may be approved to participate in the program for the next semester or term only. 

 

   RC 3365.04(H) requires that public or chartered nonpublic schools use CCP forms developed by the chancellor   
   of the Ohio Department of Higher Education and the Ohio Department of Education and Workforce (ODEW). It  
   prohibits schools from modifying those forms without prior approval from the chancellor and ODEW. 

 

   RC 3365.05(I) requires that higher education institutions participating in CCP provide orientations for CCP  
   students, guided by concise directives from the chancellor and ODEW. 

 

   Per RC 3365.11(B), the chancellor must establish an alternative credentialing process to certify instructors with   
   relevant teaching experience as CCP instructors. This process must be established by Aug. 25, 2025. 

 

   RC 3365.14(A) requires that the chancellor, in consultation with ODEW, ensure full engagement and  
   participation in CCP by public colleges and public secondary schools, such as by publicly displaying program  
   participation data by college and secondary schools. 
 

https://search-prod.lis.state.oh.us/api/v2/general_assembly_135/legislation/sb104/06_EN/pdf/
https://search-prod.lis.state.oh.us/api/v2/general_assembly_135/legislation/sb104/06_EN/pdf/
https://codes.ohio.gov/ohio-revised-code/section-3365.03/2-25-2025
https://codes.ohio.gov/ohio-revised-code/section-3365.04
https://codes.ohio.gov/ohio-revised-code/section-3365.05
https://codes.ohio.gov/ohio-revised-code/section-3365.11
https://codes.ohio.gov/ohio-revised-code/section-3365.14
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   Per RC 3365.14(B), the chancellor and ODEW must collect data relative to the actual cost of CCP programming  
   and submit it to the auditor of state. The auditor of state must review and audit that data and submit a one- 
   time report to the General Assembly about the findings of that review and audit. 

 

   ODEW must include a yes/no status indicator on the state report card indicating whether the district or school   
   building promotes and provides information on the CCP program in accordance with RC 3365.04. 

 

   RC 3365.15(C) requires that the chancellor and ODEW jointly submit an annual report on CCP outcomes by    
   Dec. 31. 
  
Policy implications 
OSBA regulation IGCH-R (Also LEC-R), College Credit Plus, has been updated to reflect these changes. Refer to 
the Ohio Department of Higher Education website as new information is provided. 
 
RECAP OF SB 208 PROVISIONS 
by Julie S. Towns, policy consultant 
 
Open enrollment for military children 
Currently, per Ohio Revised Code (RC) 3313.98(B)(1), districts must adopt a resolution establishing an 
interdistrict open enrollment policy that does one of the following:  
 

   entirely prohibits open enrollment except for students who pay tuition;  
   permits open enrollment only for students from adjacent districts;  
   permits open enrollment of students from any district. 
  
Senate Bill (SB) 208 modifies RC 3313.98, creating an exception that applies to districts that otherwise entirely 
prohibit open enrollment or only accept open enrollment of students from adjacent districts. The bill requires 
that these districts permit a nonresident student to open enroll in the district if the student’s parent is an active-
duty member of the U.S. armed forces who is stationed in Ohio and who provides the district with a copy of the 
parent’s official written order verifying the parent’s status as an active-duty member of the armed forces. Under 
the bill, an active-duty member of the armed forces is a member of the U.S. Army, Navy, Air Force, Space Force, 
Marine Corps or Coast Guard who is on full-time duty. The changes do not apply to joint vocational school 
districts. 
  
Additional requirements of SB 208: 
 

Districts enrolling a military child under the new exception must comply with the same procedures in place for 
students who are permitted to enroll from adjacent or from other districts. Additionally, the bill prohibits 
districts from charging tuition for military children who enroll under the exception. Students who open enroll 
under this new provision must be classified for enrollment reporting and transportation services as follows: 
 

“Other district student”: A student who enrolls in a district that otherwise prohibits open 
enrollment.  
        

“Adjacent district student”: A student who is not from an adjacent district who open enrolls in a district 
that typically only allows adjacent district students to open enroll. 

 

If a student’s parent is discharged or released from active duty, a student enrolled under a district’s military 
children open enrollment policy may continue to attend that district and receive applicable transportation 
services for the remainder of the school year. However, after the conclusion of that school year, that student 
is not eligible to attend that district under that exception if the student does not have a parent on active duty. 

 
Policy implications 
JECBB, Interdistrict Open Enrollment (Do Not Participate), and JECBB, Interdistrict Open Enrollment (Adjacent 

https://codes.ohio.gov/ohio-revised-code/section-3365.15
https://codes.ohio.gov/ohio-revised-code/section-3313.98/4-9-2025
https://search-prod.lis.state.oh.us/api/v2/general_assembly_135/legislation/sb208/05_EN/pdf/
https://search-prod.lis.state.oh.us/api/v2/general_assembly_135/legislation/sb208/05_EN/pdf/
https://codes.ohio.gov/ohio-revised-code/section-3313.98
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District), have been updated to reflect the new exception for open enrollment for military children. Districts that 
allow statewide open enrollment do not need to update policies, neither do JVSDs. If your district is an adjacent 
district-only or does not otherwise participate in open enrollment, carefully select the version applicable to your 
district. 
  
School employee child sexual abuse prevention training 
In accordance with RC 3319.073, the bill permits, instead of requires as under former law, that child sexual 
abuse prevention training be delivered by law enforcement officers or prosecutors with experience in handling 
cases involving child sexual abuse or child sexual violence. The bill also specifies that those officers and 
prosecutors may provide the training at their own discretion so long as they have the required experience. 
  
Policy implications 
JHG, Reporting Child Abuse and Mandatory Training, is updated to reflect the new child sexual abuse training 
allowance. 
  
Preservice teacher permits 
In accordance with RC 3319.0812, a district or school can employ an individual who holds a permit issued under 
this section as a substitute teacher. The individual may teach for up to the equivalent of one full semester, 
subject to the approval of the employing district board of education or school governing authority and may be 
compensated for that service. The district superintendent or chief administrator of the school may request that 
the board or governing authority approve one or more additional subsequent semester-long periods of teaching 
for the individual. A pre-service teacher permit now allows a district to employ the individual for one year in 
addition to three years, as under continuing law. The State Board of Education, on a case-by-case basis, may 
extend the permit's duration as needed to enable the permit holder to complete the educator preparation 
program in which the permit holder is enrolled. 
  
Policy implications 
OSBA does not have any changes to policy at this time. Check with partnering colleges to make sure all student-
teacher requirements are met. 
 
ODEW RELEASES UPDATED SPECIAL EDUCATION MODEL POLICIES AND PROCEDURES 
by Gamy Narvaez, policy consultant 
 

The Ohio Operating Standards for the Education of Children with Disabilities requires that school districts adopt 
written policies and procedures regarding educating children with disabilities. To comply with this requirement, 
all districts must: 
 

Adopt the Ohio Department of Education and Workforce (ODEW) Special Education Model Policies and 
Procedures or locally developed district policies and procedures by board resolution.  
 

Notify ODEW of their special education policies and procedures by May 30, 2025, via submission through 
the online monitoring system. This is an extension by ODEW of the previous March 30 deadline. 
 

Verify local school board approval of the district’s special education policies and procedures annually by Nov. 
30 via submission to ODEW through the online monitoring system. If no changes were made to the district’s 
policies and procedures, the district may submit documentation of its prior board approval indicating the 
adoption of these policies. 

  
There are several provisions in the ODEW Model Policies and Procedures that are either unnecessary to comply 
with state and federal law or conflict with existing state and federal laws and/or applicable case law. To help 
districts navigate this, OSBA is releasing a model resolution, available with this issue, that we recommend as an 
alternative to adopting the ODEW Model Policies as written. The resolution allows boards to implement the 

https://codes.ohio.gov/ohio-revised-code/section-3319.073/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-3319.0812/4-9-2025
https://codes.ohio.gov/ohio-revised-code/section-3319.0812/4-9-2025
https://ohid.ohio.gov/wps/portal/gov/ohid
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majority of the ODEW Model Policies and Procedures while expressly modifying the problematic provisions. It 
also affirms that state and federal law ultimately govern the district’s obligations in this area. The model 
resolution was developed as a collaboration between OSBA and the Ohio Council of School Board Attorneys 
Special Education Roundtable. 
  
Ultimately, districts should work with legal counsel to determine whether to approve the ODEW model as is; 
adopt the model resolution provided by OSBA that modifies the problematic provisions; or create locally 
developed policies and procedures that the board approves. Districts adopting the model resolution or 
developing local policies and procedures must upload the applicable resolution and/or policies through the 
monitoring system for ODEW review and approval. Districts must incorporate any updates and changes 
provided by ODEW into their local model, then readopt and reupload for approval.  
  
Visit ODEW’s Operating Standards and Guidance webpage for more information and resources, including the 
updated Special Education Model Policies and Procedures and a submission guide to help districts provide the 
required notices to ODEW. As a reminder, districts have until May 30 to upload all applicable resolutions and 
policies through ODEW’s monitoring system. Starting in the 2025-26 school year, the annual due date will be 
Nov. 30. 
  
Policy implications 
OSBA policy IGBA, Programs for Students With Disabilities, has been updated to reflect the changes to ODEW’s 
Special Education Model Policies and Procedures. Each board must also take action to rescind the old ODEW 
model special education policies and either approve the ODEW model as is; adopt the model resolution 
provided by OSBA that modifies the problematic provisions; or create locally developed policies and procedures 
that the board approves. 
 
CHANGES TO THE FEDERAL UNIFORM GRANT GUIDANCE POLICIES 
by Kenna S. Haycox, deputy director of board and management services 
 

The December 2024 issue of PDQ provided an overview of changes to the Uniform Grant Guidance 
requirements as outlined in Title 2 of the Code of Federal Regulations (CFR). The uniform guidance requirements 
that districts follow appear in 2 CFR 200. A summary of significant changes is provided below. Since the 
publication of the Dec. 2024 issue, the Ohio Department of Education and Workforce released this update and 
updated the Grants Manual. 
  
What’s changed due to the 2024 updates? 
Ohio Auditor of State (AOS) Bulletin 2024-006 summarizes the key changes that directly impact how districts use 
and account for funds. Review the full bulletin for more information on these areas; additional resources are 
available. The following are key changes: 
 

Applicants, recipients and subrecipients must promptly disclose when they have “credible evidence” of 
violations of federal criminal law involving fraud, conflict of interest, bribery or gratuity violations. Districts 
must inform employees in writing of whistleblower rights and protections. Districts also must remember the 
Ohio Revised Code (RC) requirements for fraud reporting addressed in AOS Bulletin 2024-005. 
 

The equipment capitalization threshold for items purchased with federal funds increased from $5,000 to 
$10,000. Districts that want to use the $10,000 threshold must document this as their capitalization threshold. 
 

The bulletin specifies that recipients and subrecipients must document internal controls. 
 

Recipients and subrecipients must take reasonable cybersecurity and other measures to safeguard 
information, including personally identifiable information and other types of information deemed sensitive by 
the pass-through entity or the district. 

https://education.ohio.gov/Topics/Special-Education/Federal-and-State-Requirements/Operational-Standards-and-Guidance
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://education.ohio.gov/Topics/Finance-and-Funding/Finance-Data-and-Information/Treasurers-Newsletter/January-2025-1/January-Newsletter
https://education.ohio.gov/getattachment/Topics/Finance-and-Funding/Grants-Administration/Managing-Your-Grant/Managing-Your-Grant.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Finance-and-Funding/Grants-Administration/Managing-Your-Grant/Managing-Your-Grant.pdf.aspx?lang=en-US
https://ohioauditor.gov/publications/bulletins/2024/2024-006.pdf
https://ohioauditor.gov/publications/bulletins/2024/2024-006.pdf
https://www.cfo.gov/coffa/uniform-guidance-coffa/2024/
https://www.cfo.gov/coffa/uniform-guidance-coffa/2024/
https://ohioauditor.gov/publications/bulletins/2024/2024-005.pdf
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Procurement changes include: 
 

The prohibition on using geographical preferences when evaluating proposals or bids is removed.  
 

The term “small purchases” is changed to “simplified acquisitions” in 2 CFR 200.320. Simplified acquisition 
procedures are used when the transaction is higher than the micropurchase threshold but does not exceed 
the simplified acquisition threshold. 
 

When sealed bids are required, entities must document and provide a justification for all rejected bids. 
 

Existing regulations already stated that, when possible, the recipient or subrecipient should ensure that small 
businesses, minority businesses, women's business enterprises and labor surplus area firms are considered as 
set forth in the regulations. The 2024 revisions add veteran-owned businesses to this list of entities to 
consider. 
 

The single audit threshold increased from $750,000 to $1 million. 
  
Policy implications 
Considering these changes, the following policies have been updated and are available with this issue: 

DECA, Administration of Federal Grant Funds 
DID, Inventories 
DJF, Purchasing 
DJF-R, Purchasing 
 

2024 TITLE IX RULES VACATED 
by Kenna S. Haycox, deputy director of board and management services 
 
Ohio was subject to a court order that issued an injunction blocking the implementation of the 2024 Title IX 
regulations. On Jan 9, 2025, a federal court decision from the Eastern District of Kentucky issued a decision 
vacating the 2024 Title IX regulations in their entirety nationwide. 
  
On Feb. 4, 2025, the U.S. Department of Education (USDOE) Office for Civil Rights issued a Dear Colleague letter 
reaffirming that it will enforce the 2020 regulations. 
  
Policy implications 
No updates to OSBA sample policies are necessary for alignment with the 2020 Title IX regulations. Districts 
should review locally adopted policies and procedures to ensure alignment and compliance with those 
regulations. 
 
 
Cross References 
IGBLA - **OSBA Sample** Promoting Parental Involvement 
EBBA - **OSBA Sample** First Aid 
IGAE - **OSBA Sample** Health Education 
IGBL - **OSBA Sample** Parent and Family Involvement in Education (Version 1) 
IGBL - **OSBA Sample** Parent and Family Involvement in Education (Version 2) 
BCE - **OSBA Sample** Board Committees 
DJF-R - **OSBA Sample** Purchasing Procedures 
JEFB - **OSBA Sample** Released Time for Religious Instruction 
JGE - **OSBA Sample** Student Expulsion 
JHCD - **OSBA Sample** Administering Medicines to Students (Version 1) 
BD - **OSBA Sample** School Board Meetings 
DECA - **OSBA Sample** Administration of Federal Grant Funds 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.320
https://www.ohioschoolboards.org/blogs/legal-ledger/federal-district-court-issues-injunction-blocking-new-title-ix-rule
https://www.ohioschoolboards.org/blogs/legal-ledger/federal-district-court-issues-injunction-blocking-new-title-ix-rule
https://storage.courtlistener.com/recap/gov.uscourts.kyed.104801/gov.uscourts.kyed.104801.143.0_1.pdf
https://storage.courtlistener.com/recap/gov.uscourts.kyed.104801/gov.uscourts.kyed.104801.143.0_1.pdf
https://www.ed.gov/media/document/title-ix-enforcement-directive-dcl
https://www.ed.gov/media/document/title-ix-enforcement-directive-dcl
https://www.ed.gov/media/document/title-ix-enforcement-directive-dcl
https://www.ed.gov/media/document/title-ix-enforcement-directive-dcl
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https://www.law.cornell.edu/uscode/text/29/chapter-16
http://codes.ohio.gov/orc/3313.20v1
http://codes.ohio.gov/orc/3313.753
http://codes.ohio.gov/orc/3323










http://www.constitution.org/usconsti.htm#amend1
http://codes.ohio.gov/orc/3313.20v1
http://codes.ohio.gov/orc/3313.47
http://codes.ohio.gov/orc/3313.6022
https://codes.ohio.gov/ohio-revised-code/section-3313.6030
http://codes.ohio.gov/orc/3321.04














https://www.law.cornell.edu/uscode/text/20/1232g
https://www.law.cornell.edu/wex/health_insurance_portability_and_accountability_act_(hipaa)
https://codes.ohio.gov/ohio-constitution/section-1.10a
http://codes.ohio.gov/orc/2151.421
https://codes.ohio.gov/ohio-revised-code/section-2317.02
https://codes.ohio.gov/ohio-revised-code/chapter-2903
https://codes.ohio.gov/ohio-revised-code/section-2919.26
https://codes.ohio.gov/ohio-revised-code/chapter-2930
https://codes.ohio.gov/ohio-revised-code/section-3113.31
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.60
http://codes.ohio.gov/orc/3313.6011
http://codes.ohio.gov/orc/3313.666
http://codes.ohio.gov/orc/3313.98
https://codes.ohio.gov/ohio-revised-code/section-3314.0310
http://codes.ohio.gov/orc/3323.01
https://codes.ohio.gov/ohio-revised-code/section-3326.091
https://codes.ohio.gov/ohio-revised-code/chapter-3798
https://codes.ohio.gov/ohio-revised-code/section-4732.19
https://codes.ohio.gov/ohio-revised-code/section-5122.04






http://codes.ohio.gov/orc/3313.20v1
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3319.031
http://codes.ohio.gov/orc/3319.311
http://codes.ohio.gov/oac/3301-73










https://www.law.cornell.edu/uscode/text/20/1221
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.60
http://codes.ohio.gov/orc/3313.6011
http://codes.ohio.gov/oac/3301-35-04








http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/oac/3301-35-04
http://codes.ohio.gov/oac/3301-35-05
http://codes.ohio.gov/oac/3301-35-06








https://www.law.cornell.edu/uscode/text/20/1221
https://www.law.cornell.edu/uscode/text/29/1181
https://www.law.cornell.edu/uscode/text/42/12101
http://uscode.house.gov/view.xhtml?req=%28title:20%20section:1232g%20edition:prelim%29%20OR%20%28granuleid:USC-prelim-title20-section1232g%29&f=treesort&edition=prelim&num=0&jumpTo=true
https://uscode.house.gov/view.xhtml?path=/prelim@title20/chapter33&edition=prelim
https://www.law.cornell.edu/uscode/text/20/6301
https://www.law.cornell.edu/uscode/text/29/794
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.50
http://codes.ohio.gov/orc/3313.67
http://codes.ohio.gov/oac/3301-35-04
http://codes.ohio.gov/oac/3301-35-06








https://www.law.cornell.edu/uscode/text/20/1221
http://codes.ohio.gov/orc/3301.68v1
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.50
http://codes.ohio.gov/orc/3313.671
http://codes.ohio.gov/orc/3313.673
http://codes.ohio.gov/orc/3313.68
http://codes.ohio.gov/orc/3313.73


http://codes.ohio.gov/orc/3323








http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.60
http://codes.ohio.gov/orc/3313.643
http://codes.ohio.gov/orc/3313.96
http://codes.ohio.gov/orc/3737.73
http://codes.ohio.gov/oac/3301-35-06








http://codes.ohio.gov/orc/2305.23
http://codes.ohio.gov/orc/3301.56


http://codes.ohio.gov/orc/3301.68v1
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.5310
http://codes.ohio.gov/orc/3313.6021
http://codes.ohio.gov/orc/3313.6023
http://codes.ohio.gov/orc/3313.712
http://codes.ohio.gov/orc/3313.717
http://codes.ohio.gov/orc/3701.85
http://codes.ohio.gov/oac/3301-27-01
http://codes.ohio.gov/oac/3301-35-06








https://www.law.cornell.edu/uscode/text/20/1221
http://codes.ohio.gov/orc/3313.472
http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.48
http://codes.ohio.gov/oac/3301-35-02
http://codes.ohio.gov/oac/3301-35-04
http://codes.ohio.gov/oac/3301-35-06








http://codes.ohio.gov/orc/3313.473
http://codes.ohio.gov/orc/3313.60
http://codes.ohio.gov/orc/3313.666
http://codes.ohio.gov/orc/3319.073
http://codes.ohio.gov/oac/3301-35-04
http://codes.ohio.gov/oac/3301-35-06








https://www.law.cornell.edu/uscode/text/20/1232g
http://codes.ohio.gov/orc/121.22
http://codes.ohio.gov/orc/149.011
http://codes.ohio.gov/orc/149.35
http://codes.ohio.gov/orc/149.381


http://codes.ohio.gov/orc/149.41
http://codes.ohio.gov/orc/149.43
http://codes.ohio.gov/orc/3319.321
http://codes.ohio.gov/oac/3301-35-03
http://codes.ohio.gov/oac/3301-35-04














http://www.constitution.org/usconsti.htm#art1sec8
https://www.law.cornell.edu/uscode/text/20/1232g
https://www.law.cornell.edu/uscode/text/47/254
https://www.law.cornell.edu/uscode/text/47/254
http://codes.ohio.gov/orc/3313.20v1
http://codes.ohio.gov/orc/3319.321
https://codes.ohio.gov/ohio-revised-code/section-3319.325
















http://codes.ohio.gov/orc/121.22v1
https://codes.ohio.gov/ohio-revised-code/section-121.221






http://codes.ohio.gov/orc/121.22v1
http://codes.ohio.gov/orc/121.22
https://codes.ohio.gov/ohio-revised-code/section-121.221
http://codes.ohio.gov/orc/3313.14
http://codes.ohio.gov/orc/3313.15
http://codes.ohio.gov/orc/3313.16
















https://www.law.cornell.edu/uscode/text/20/1681
http://codes.ohio.gov/orc/2506
http://codes.ohio.gov/orc/3313.66v1
http://codes.ohio.gov/orc/3313.661v1
http://codes.ohio.gov/orc/3313.662
http://codes.ohio.gov/orc/3313.668v1












http://codes.ohio.gov/orc/2305.23
http://codes.ohio.gov/orc/2305.231
http://codes.ohio.gov/orc/3313.64
http://codes.ohio.gov/orc/3313.7112
https://codes.ohio.gov/ohio-revised-code/section-3313.7117
http://codes.ohio.gov/orc/3313.712
http://codes.ohio.gov/orc/3313.713
http://codes.ohio.gov/orc/3313.716


http://codes.ohio.gov/orc/3313.718
http://codes.ohio.gov/orc/3314.03v1
http://codes.ohio.gov/orc/3314.141
http://codes.ohio.gov/oac/3301-35-06








































The Superintendent9s decision is final. 

If the decision is to continue the student's dismissal and the student is enrolled in a college, the student's college will allow 

the student to withdraw from all courses in which the student is enrolled without penalty and the student9s secondary 

school shall not be required to pay for those courses. If the Superintendent fails to issue a decision on the appeal within the 

required timeframe and the student is enrolled in a college, the college will allow the student to withdraw from all 

impermissible courses without penalty and, if the decision on the appeal is made after the institution9s prescribed no-fault 

withdrawal date, the student9s secondary school shall pay for those courses. 

Summer Term Eligibility 

A student who is scheduled or anticipated to graduate from high school may not participate in CCP for any term beginning 

after the student9s scheduled or anticipated graduation date or in any course offered at a college during a summer term 

that begins during the student's last quarter of high school. 

Financial Responsibilities 

1. If a student elects to enroll for college credit only (Option A), the student is responsible for all costs associated with 

the course. 

2. If a student elects to enroll for the combination of high school/college credit (Option B), the District is responsible 

for all costs associated with the eligible course at a public college/university. Students participating in CCP under 

Option B at a private college may be charged tuition and/or fees unless they are economically disadvantaged. 

3. If a student fails a CCP course, the student or parent(s) may be responsible for all costs associated with the course. 

The District may not seek reimbursement from a student who fails a course if he/she is economically disadvantaged, 

unless the student has been expelled. 

4. Students enrolled for the combination of high school/college credit are not eligible for financial aid from the college. 

5. Upon parental application and determination of need an eligible student, as defined by State law, enrolling for the 

combination of high school and college credit in the program may receive full or partial reimbursement for the 

necessary costs of transportation between the secondary school that he/she attends and the college/university in 

which he/she is enrolled. 

Other Considerations 

1. A student enrolled in the program follows the District attendance policy, as well as the District code of conduct, for 

curricular and extracurricular activities. These policies and codes are applicable during the time the student is 

attending high school and is on school property for any class or activity. 

2. If a student is expelled from the District, the Board will deny high school credit for college courses taken during the 

period of the student9s expulsion. 

The Superintendent/designee must send written notice of a student9s expulsion to the college where the student is 

taking courses to receive high school credit. The notice must state the date the expulsion is scheduled to expire and 

whether the Board has denied high school credit for postsecondary education courses taken during the expulsion. If 

the expulsion period is extended, the Superintendent/designee must notify the college of the extension. The college 

may withdraw its acceptance of a student who has been expelled. Unless otherwise authorized by State law, the 

expelled student is ineligible to enroll in a college under CCP for subsequent college terms during the expulsion 

period. 

3. The student enrolled in this program must recognize that the master schedule is not altered or adjusted in order to 

permit enrollment. Adjustments to individual schedules may be made by the school administration. 

4. The District will not deny students the opportunity to participate in extracurricular activities because of their 

participation in CCP. The District adheres to the Ohio High School Athletic Association and its own eligibility policy to 

participate in athletics. Credits used for eligibility determination may be a combination of high school and college 

courses. Students also must meet any additional District eligibility requirements.
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Section Issue 1 of 2025 March PDQ (Revised)

Title **OSBA Sample** Interdistrict Open Enrollment (Do Not Participate)

Code JECBB

Status From OSBA

Adopted August 14, 2001

Last Revised December 9, 2024

 
**This is the OSBA Sample**

 
Interdistrict Open Enrollment

(Do Not Participate)
 

The Board does not participate in an open enrollment program for students from other districts and does not accept such
students except when otherwise required by law.
 
The Board permits a nonresident student to apply and enroll in the District schools free of any tuition
obligation if both of the following apply: 
 

1. the student’s parent is a member of the United States Army, Navy, Air Force, Space Force, Marine Corps,
or Coast Guard who is on full-time active duty and
 

2. the student’s parent provides the District with a copy of the parent’s official written order verifying the
parent’s status as an active duty member of the armed forces. 

 
A student enrolled under this provision whose parent is subsequently discharged or released from active duty
is permitted to attend school for the remainder of the school year in which the parent is discharged or released
from active duty. After the conclusion of that school year, the student is no longer permitted to enroll under
this provision unless they have a parent on active duty. 
 
Such students may apply and enroll in the District schools free of any tuition obligation, provided that all
procedures as outlined in the administrative regulations are met. Requirements include: 
 

1. application procedures, including deadlines for application and notification to students of acceptance or
rejection and the superintendents of adjacent districts whenever an adjacent district’s student’s
application is approved;
 

2. procedures for admission;
 

3. District capacity limits by grade level, school building and educational program are determined;
 

4. resident students and previously enrolled adjacent district students have preference over first-time
applicants;
 

5. no requirements of academic, athletic, artistic or any other skill or proficiency;
 



6. no limitations on admitting students with disabilities, unless services required in an Individualized
Education Program are not available in the District;
 

7. no requirement that the student be proficient in the English language;
 

8. no rejection of any applying student because the student has been subject to disciplinary proceedings,
except an applicant who has been suspended or expelled by the adjacent district for 10 consecutive
days or more in the term for which admission is sought or in the term immediately preceding the term
for which admission is sought and
 

9. procedures to ensure maintenance of an appropriate racial balance in the District’s schools.
 
The District notifies the Ohio Department of Education and Workforce (ODEW) of any change to this policy within 30 days
of adoption. The District maintains records verifying adherence to this policy and that complaints regarding this policy are
addressed. These records are provided to ODEW upon request.
 
Compliance with this policy is reported to ODEW by November 30 annually through the consolidated school mandate
report.
 
If the District reports noncompliance, the Superintendent/designee must provide a written explanation to the Board within
30 days explaining this noncompliance and a written plan of action for accurately and efficiently addressing the problem.
 
 
Legal References

ORC 3313.64
ORC 3313.98
ORC 3313.983
ORC Chapter 3327
OAC 3301-48-02

 
Cross References 

IGDJ - Interscholastic Athletics
 
NOTE: Senate Bill 208 (2024) requires a district to allow for open enrollment of a student whose parent is full time active
military duty to enroll tuition free even if the District does not otherwise accept open enrollment students or only accepts
applications from adjacent district students.
 
Districts are required to notify the Ohio Department of Education and Workforce (ODEW) of any change to this policy within
30 days of adoption. ODEW also may request a district to report any complaints filed or received regarding its open
enrollment policy and may request documentation to verify open enrollment policies are being adhered to and complaints
are being addressed. This oversight may include on-site visits.
 
SB 216 (2018) enacted Ohio Revised Code 3301.68 requiring ODEW to establish, distribute and monitor a consolidated
school mandate report for school districts. Except where specifically required by law, ODEW cannot require a separate
report for the items included in the report. Each district must complete and file the report by November 30 annually.
 
The report must require each district or school to denote “yes” to indicate compliance or “no” to indicate noncompliance
with the following prescribed items and to provide any other information that the department requests regarding those
items:
 

Training on the use of physical restraint or seclusion on students;
 
Training on harassment, intimidation, or bullying;
 
Training on the use of cardiopulmonary resuscitation and an automated external defibrillator;
 
Training on crisis prevention intervention;
 
The establishment of a wellness committee;
 
The reporting of a district’s or school’s compliance with nutritional standards;
 
Screening for hearing, vision, speech and communications, and health or medical problems and for any
developmental disorders of students enrolled for the first time in kindergarten or first grade and



http://codes.ohio.gov/orc/3313.64
http://codes.ohio.gov/orc/3313.98
http://codes.ohio.gov/orc/3313.983
http://codes.ohio.gov/orc/3327
http://codes.ohio.gov/oac/3301-48-02






Legal References
ORC 2151.011
ORC 2151.421
ORC 3313.6023
ORC 3313.662
ORC 3313.666
ORC 3319.073

 
Cross References

EB - Safety Program
EBBA - First Aid
EBC - Emergency Management and Safety Plans
IGAE - Health Education
JFCF - Hazing and Bullying (Harassment, Intimidation and Dating Violence)
JHF - Student Safety

 
NOTE: THIS IS A REQUIRED POLICY
 

Legal ORC 2151.011

ORC 2151.421

ORC 3313.6023

ORC 3313.662

ORC 3313.666

ORC 3319.073

http://codes.ohio.gov/orc/2151.011
http://codes.ohio.gov/orc/2151.421
http://codes.ohio.gov/orc/3313.6023
http://codes.ohio.gov/orc/3313.662
http://codes.ohio.gov/orc/3313.666
http://codes.ohio.gov/orc/3319.073




ORE 2151011 

ORC 2151.421 

ORC 3313.662 

ORC 3313.666 

ORC 3319.073 

Cross References EB - Safety Programs 

EBC - Emergency Management and Safety Plans 

IGAE - Health Education 

JHE - Student Safety 
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**This is the OSBA Sample**

 
Programs for Students With Disabilities

 
All students with disabilities living within the District are identified, evaluated and placed in appropriate educational
programs. This includes children for whom the District is the district of residence who are being held or have been court
ordered to juvenile detention centers or children who have been committed to community correctional facilities.
Additionally, all parentally placed private school children with disabilities who reside in a state other than Ohio and attend a
private school within the District are located, identified and evaluated. Due process requirements, procedural safeguards
and confidential treatment of information are adhered to as required by State and Federal law.
 
The Superintendent is expected to supervise all special education programs and to assign a member of the staff to
coordinate efforts. The person designated is responsible for the identification of students with disabilities, the evaluation of
disabilities and evaluation procedures, the design of Individualized Education Programs (IEP), plans and placement. 
 
All procedures are in accordance with State and Federal law.
 
The IEP determined for each identified student is developed in accordance with the student’s individual needs. The plan
provides for reevaluation of the student’s needs, progress and effectiveness of the program being offered.
 
Although the District requires all students with disabilities to be tested, each student with a disability is considered
individually relative to his/her participation in the District’s educational and testing programs. Alternative assessments may
be required. Students must make yearly gains toward closing the achievement gap as defined by the State Board of
EducationOhio Department of Education and Workforce performance targets.
 
The Board, by resolution, directs the administration to comply with and follow the Ohio Department of Education and
Workforce model special education policies and proceduresOhio Operating Standards for the Education of
Children with Disabilities.
 
The Board, by resolution, adopts either the Ohio Department of Education and Workforce model special
education policies and procedures or a locally developed model in compliance with the Ohio Operating
Standards for the Education of Children with Disabilities. 
 
 
Legal References

Elementary and Secondary Education Act; 20 USC 1221 et seq.
Individuals with Disabilities Education Act; 20 USC 1400 et seq.
Rehabilitation Act; 29 USC 706(8)



Rehabilitation Act; 29 USC 794
Rehabilitation Act; 29 USC 794a
504 Regulations 34 CFR 104
504 Regulations 34 CFR 300.131
Americans with Disabilities Act; 42 USC 12101 et seq.
ORC 3313.50
ORC 3323.01 et seq.
ORC 3325.01 et seq.
OAC Chapter 3301-51
OAC 3301-55-01

 
Cross References

ACB, Nondiscrimination on the Basis of Disability
IGBJ, Title I Programs
IL, Testing Programs
JB, Equal Educational Opportunities
JGF, Discipline of Students with Disabilities
KBA, Public’s Right to Know

 
NOTE: Ohio’s Operating Standards for Ohio Educational Agencies Serving Children with Disabilities (“Operating Standards”)
require districts to adopt written policies and procedures regarding the education of children with disabilities. In July 2024,
the Ohio Department of Education and Workforce (ODEW) released updated model special education policies and
procedures.These model special education policies and procedures do not need to be adopted in their entirety as board
policy. Instead, a board of education should pass a resolution directing district administrators to comply with and follow
either ODEW’s model special education policies and procedures or special education policies and procedures that are
developed locally by the board of education and approved by ODEW. 
 
Boards are required to adopt either the model special education policies and procedures or an approved local model by May
30, 2025, and notify the Office of Exceptional Children of the adopted policies and procedures by Nov. 30 annually
thereafter.
 
THIS IS A REQUIRED POLICY
 

Legal Elementary and Secondary Education Act; 20 USC 1221 et seq.

Individuals with Disabilities Education Act; 20 USC 1400 et seq.

Rehabilitation Act; 29 USC 706(8)

Rehabilitation Act; 29 USC 794

Rehabilitation Act; 29 USC 794a

504 Regulations 34 CFR 104

504 Regulations 34 CFR 300.131

Americans with Disabilities Act; 42 USC 12101 et seq.

ORC 3313.50

ORC 3323.01 et seq.

ORC 3325.01 et seq.

OAC Chapter 3301-51

OAC 3301-55-01

https://www.law.cornell.edu/uscode/text/20/1221
https://www.law.cornell.edu/uscode/text/20/1400
https://www.law.cornell.edu/uscode/text/29/794
https://www.law.cornell.edu/uscode/text/29/794a
https://www.law.cornell.edu/cfr/text/34/part-104
https://www.govinfo.gov/app/details/CFR-2011-title34-vol2/CFR-2011-title34-vol2-sec300-131
https://www.law.cornell.edu/uscode/text/42/12101
http://codes.ohio.gov/orc/3313.50
http://codes.ohio.gov/orc/3323
http://codes.ohio.gov/orc/3325
http://codes.ohio.gov/oac/3301-51
http://codes.ohio.gov/oac/3301-55-01
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Section Section I: Instruction 

Title Programs for Students With Disabilities 

Code IGBA 

Status Active 

Adopted August 14, 2001 

Last Revised December 9, 2024 

Prior Revised Dates 7/26/2004, 10/15/2007, 12/14/2009, 1/14/2013, 5/11/2015, 08/08/2016 

Programs for Students With Disabilities 

The Board is committed to providing education for all youth of compulsory age who are legal residents of the District. All 

students with disabilities living within the District are identified, evaluated and placed in appropriate educational programs. 

This includes children for whom the District is the district of residence who are being held or have been court ordered to 

juvenile detention centers or children who have been committed to community correctional facilities. Additionally, all 

parentally-placed private school children with disabilities who reside in a state other than Ohio and attend a private school 

within the District, are located, identified and evaluated. Due process requirements, procedural safeguards and confidential 

treatment of information are adhered to as required by State and Federal law. 

The Superintendent is expected to supervise all special education programs and to assign a member of the staff to 

coordinate efforts. The person designated is responsible for the identification of students with disabilities, the evaluation of 

disabilities and evaluation procedures, the design of Individualized Education Programs (IEP), plans and placement. All 

procedures are in accordance with State and Federal law. 

The IEP determined for each identified student is developed in accordance with the student’s individual needs. The plan 

provides for re-evaluation of the student’s needs, progress and effectiveness of the program being offered. 

Although the District requires all students with disabilities to be tested, each student with a disability is considered 

individually relative to his/her participation in the District’s educational and testing programs. Alternative assessments may 

be required. Students must make yearly gains towards closing the achievement gap as defined by the Ohio Department of 

Education and Workforce performance targets. 

The Board, by resolution, directs the administration to comply with and follow the Ohio Department of Education and 

Workforce model special education policies and procedures. 

Legal Elementary and Secondary Education Act; 20 USC 1221 et seq. 

Individuals witt 

Rehabilitation Act; 29 USC 706(8) 

Disabilities Education Act; 20 USC 1400 et seq. 

Rehabilitation Act; 29 USC 



Rehabilitation Act; 29 USC 794a 

504 Regulations 34 CFR 104 

504 Regulations 34 CFR 300.131 

Americans with Disabilities Act; 42 USC 12101 et seq. 

State Department of Education Special Education Policies and Procedures, Free 
Appropriate Public Education-101 

ORC 3313.50 

ORC 3323.01 et seq. 

ORC 3325.01 et seq. 

OAC Chapter 3301-51 

OAC 3301-35-01 

Cross References IGBJ - Title I Programs 

IL - Student Assessment 

JB _- Equal Educational Opportunities 

KBA - Public _s Right to Know 
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Section Issue 1 of 2025 March RESOLUTION

Title Adopt Special Education Model Policies and Procedures

Code Resolution

Status From OSBA

 



 



Legal ODEW submission guide

https://education.ohio.gov/getattachment/Topics/Special-Education/Federal-and-State-Requirements/Operational-Standards-and-Guidance/Special-Education-Model-Policies-and-Procedure-Submission-Guide.pdf.aspx?lang=en-US
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**This is the OSBA Sample**

 
Administration of Federal Grant Funds

 
The Board accepts federal funds, which are available, provided that there is a specific need for them and that the required
matching funds are available. The Board intends to administer federal grant awards efficiently, effectively and in compliance
with all requirements imposed by law, the awarding agency and the Ohio Department of Education and Workforce
(ODEW) or other applicable pass-through-entity.
 
The Board directs the Treasurer to develop, monitor, and enforce effective financial management systems and other
documented internal controls over federal awards that provide reasonable assurances that the District is managing the
awards in compliance with all requirements for federal grants and awards. Systems and controls must meet all
requirements of Federal law and regulation, including the Uniform Guidance issued by the U.S. Office of Management and
Budget (OMB) and any applicable State requirements, and shall be based on best practices.
 
All individuals responsible for the administration of a federal grant or award shall be provided sufficient training to carry out
their duties in accordance with all applicable requirements for the federal grant or award.
 
The financial management systems and documented internal controls must provide for:
 

1. identification of all federal funds received and expended and their program source;
 

2. accurate, current, and complete disclosure of financial data in accordance with Federal requirements;
 

3. records sufficient to track the receipt and use of funds;
 

4. effective control and accountability over assets to assure they are used only for authorized purposes and
 

5. comparison of expenditures against budget. 
 
In addition, written procedures must be established for cash management and for determining the allowability of costs, as
required by the Uniform Guidance.
 
The District takes reasonable cybersecurity and other measures to safeguard information including protected
personally identifiable information and other types of information the District considers sensitive consistent
with State and Federal law.  
 
At a minimum, the financial management systems and internal controls will address the following areas:



 
1. Allowability

Costs charged by the school system to a federal grant must be allowed under the individual program and be in
accordance with the cost principles established in the Uniform Guidance, including how charges made to the grant
for personnel are to be determined. Costs will be charged to a federal grant only when the cost is:
 

A. reasonable and necessary for the program;
 

B. in compliance with applicable laws, regulations, and grant terms;
 

C. allocable to the grant;
 

D. adequately documented and
 

E. consistent with District policies and procedures that apply to both federally-funded and non-federally-funded
activities.

 
Internal controls will be sufficient to provide reasonable assurance that charges to federal awards for personnel
expenses are accurate, allowable, and properly allocated and documented.
 
Controls include time and effort reporting in accordance with Uniform Guidance and the requirements of ODEW or
other applicable pass-through-entity. Records are sufficient to verify that time spent and compensation (including
salary and benefits) are allocable to the fund.
 

2. Cash Management and Fund Control

Payment methods must be established in writing that minimize the time elapsed between the draw-down of federal
funds and the disbursement of those funds. Standards for funds control and accountability must be met as required
by the Uniform Guidance for advance payments and in accordance with the requirements of ODEW or other
applicable pass-through-entity.
 

3. Procurement

Prior to July 1, 2018, the District followed the requirements outlined in previous OMB
guidance. Effective July 1, 2018 aAll purchases for property and services made using federal funds must be
conducted in accordance with all applicable Federal, State and local laws and regulations, the Uniform Guidance, and
the District’s written policies and procedures.

The District avoids situations that unnecessarily restrict competition and avoids acquisition of unnecessary or
duplicative items. Individuals or organizations that develop or draft specifications, requirements, statements of
work, and/or invitations for bids, requests for proposals, or invitations to negotiate, are excluded from competing for
such purchases. The District performs a cost and price analysis for every procurement over the established
simplified acquisition threshold.

Contracts are awarded only to responsible contractors possessing the ability to perform successfully under the terms
and conditions of a proposed procurement. Consideration is given to such matters as contractor integrity,
compliance with public policy, record of past performance, and financial and technical resources. No contract is
awarded to a contractor who is suspended or debarred from eligibility for participation in federal assistance
programs or activities.

The District takes all necessary affirmative steps to assure thatWhen possible, the District ensures that
small businesses, minority businesses, women’s business enterprises, veteran owned businesses, and labor
surplus area firms are used when possible. The affirmative steps taken includeconsidered in accordance
with the following:
 

A. placing qualified small and minority businesses and women's business enterprisesthese business
types on solicitation lists;
 

B. ensuring that small and minority businesses and women's business enterprises are
solicitedsoliciting these business types whenever they are deemed eligible as potential sources;
 

C. dividing total requirements, when economically feasible,procurement transactions into separate
procurements into smaller tasks or quantities to permit maximum participation by small and minority



businesses and women's business enterprisesthese business types;
 

D. establishing delivery schedules, where the requirement permits, that encourage participation by
small and minority businesses and women's business enterprises (for example the percentage of
an order to be delivered by a given date of each month), that encourages participation by these
business types;
 

E. using the services and assistance, as appropriate, of utilizing organizations such as the Small Business
Administration and the Minority Business Development Agency of the U.S. Department of Commerce and
 

F. requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed above.

The District also complies with all Buy American provisions where applicable.

Purchasing records are sufficiently maintained to detail the history of all procurements and must include at least the
rationale for the method of procurement, selection of contract type, and contractor selection or rejection; the basis
for the contract price; and verification that the contractor is not suspended or debarred.
 

4. Conflict of Interest and Mandatory Disclosures

The District complies with the requirements of State law and the Uniform Guidance for conflicts of interest and
mandatory disclosures for all procurements with federal funds.

Each employee, Board member, or agent of the school system who is engaged in the selection, award, or
administration of a contract supported by a federal grant or award and who has a potential conflict of interest must
disclose that conflict in writing to the Treasurer. The Treasurer discloses in writing any potential conflict of interest to
ODEW or other applicable pass-through-entity.

A conflict of interest would arise when the covered individual, any member of his/her immediate family, his/her
partner, or an organization, which employs or is about to employ any of those parties, has a financial or other
interest in or receives a tangible personal benefit from a firm considered for a contract. A covered individual who is
required to disclose a conflict will not participate in the selection, award, or administration of a contract supported
by a federal grant or award.

Employees, Board members, or agents of the District will not solicit or accept any gratuities, favors, or items from a
contractor or a party to a subcontractor for a federal grant or award. Violations of this rule are subject to disciplinary
action.

The Treasurer promptly discloses in writing to ODEW or other applicable pass-through-entity in a timely manner
all violations of Federal criminal law involving fraud, conflict of interest, bribery, or gratuities potentially affecting
any federal award when there is credible evidence of a violation. The Treasurer fully addresses any such
violations promptly and notifies the Board accordingly.

The District informs all employees in writing of whistleblower rights and protections under State and
Federal law.
 

5. Equipment and Supplies Purchased With Federal Funds

Equipment and supplies acquired with federal funds will be used, managed, and disposed of in accordance with
applicable State and Federal requirements. Property records and inventory systems shall be sufficiently maintained
to account for and track equipment that has been acquired with federal funds.
 

6. Accountability and Certifications

All fiscal transactions must be approved by the Treasurer/designee who can attest that the expenditure is allowable
and approved under the federal program. The Treasurer submits all required certifications.
 

7. Monitoring and Reporting Performance

The Treasurer will establish sufficient oversight of the operations of federally supported activities to assure
compliance with applicable Federal requirements and to ensure that program objectives established by the awarding
agency are being achieved. The District submits all reports as required by federal or state authorities.

 
Legal references



ORC 9.314
ORC 117.101
ORC 117.43
ORC 3313.33
ORC 3313.46
ORC 3319.04
ORC 5705.39
ORC 5705.41
ORC 5705.412
2 CFR Part 200

 
Cross References

BBFA, Board Member Conflict of Interest
BCC, Qualifications and Duties of the Treasurer
DI, Fiscal Accounting and Reporting
DID, Inventories (Fixed Assets)
DJ, Purchasing
DJC, Bidding Requirements
DJF, Purchasing Procedures
DK, Payment Procedures
EF/EFB, Food Services Management/Free and Reduced-Price Food Services
GBCA, Staff Conflict of Interest
IGBJ, Title I Programs

 
NOTE: The Uniform Grant Guidance (Uniform Guidance) issued by the U.S. Office of Management and Budget (OMB)
affects certain federal funds districts receive.
 
Districts are required to have written policies and/or procedures for the management of funds subject to the Uniform
Guidance. The rules are outlined in the Code of Federal Regulations (CFR) 200 and emphasize the need for strong financial
management systems and other internal controls aimed at controlling fraud, waste and abuse. Internal controls should be
in compliance with guidance in the Standards for Internal Control in the Federal Government issued by the comptroller
general of the United States or the Internal Control Integrated Framework issued by the Committee of Sponsoring
Organizations of the Treadway Commission.
 
This policy is intended to establish the Board’s expectations and standards for financial management and other internal
controls necessary to meet its obligations when receiving federal grant awards. This policy is not sufficient, alone, to serve
as the written controls required by the Uniform Guidance. It must be supplemented with written procedures that should be
developed by the Treasurer.
 

Legal ORC 9.314

ORC 117.101

ORC 117.43

ORC 3313.33

ORC 3313.46

ORC 3319.04

ORC 5705.39

ORC 5705.41

ORC 5705.412

2 CFR Part 200

http://codes.ohio.gov/orc/9.314
http://codes.ohio.gov/orc/117.101
http://codes.ohio.gov/orc/117.43
http://codes.ohio.gov/orc/3313.33
http://codes.ohio.gov/orc/3313.46
http://codes.ohio.gov/orc/3319.04
http://codes.ohio.gov/orc/5705.39
http://codes.ohio.gov/orc/5705.41
http://codes.ohio.gov/orc/5705.412
https://www.govinfo.gov/app/details/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200
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Administration of Federal Grant Funds 

The Board accepts federal funds, which are available, provided that there is a specific need for them and that the required 

matching funds are available. The Board intends to administer federal grant awards efficiently, effectively and in compliance 

with all requirements imposed by law, the awarding agency and the Ohio Department of Education and Workforce (ODEW) 

or other applicable pass-through entity. 

The Board directs the Treasurer to develop, monitor, and enforce effective financial management systems and other internal 

controls over federal awards that provide reasonable assurances that the District is managing the awards in compliance 

with all requirements for federal grants and awards. Systems and controls must meet all requirements of Federal law and 

regulation, including the Uniform Guidance issued by the U.S. Office of Management and Budget (OMB) and any applicable 

state requirements, and shall be based on best practices. 

All individuals responsible for the administration of a federal grant or award shall be provided sufficient training to carry out 

their duties in accordance with all applicable requirements for the federal grant or award. 

The financial management systems and internal controls must provide for: 

1. identification of all federal funds received and expended and their program source; 

2. accurate, current, and complete disclosure of financial data in accordance with federal requirements; 

3. records sufficient to track the receipt and use of funds; 

4. effective control and accountability over assets to assure they are used only for authorized purposes and 

5. comparison of expenditures against budget. 

In addition, written procedures must be established for cash management and for determining the allowability of costs, as 

required by the Uniform Guidance. 

At a minimum, the financial management systems and internal controls will address the following areas: 

1. Allowability 

Costs charged by the school system to a federal grant must be allowed under the individual program and be in



accordance with the cost principles established in the Uniform Guidance, including how charges made to the grant 

for personnel are to be determined. Costs will be charged to a federal grant only when the cost is: 

A. reasonable and necessary for the program; 

B. in compliance with applicable laws, regulations, and grant terms; 

C. allocable to the grant; 

D. adequately documented and 

E. consistent with District policies and procedures that apply to both federally-funded and non-federally funded 

activities. 

Internal controls will be sufficient to provide reasonable assurance that charges to federal awards for personnel 

expenses are accurate, allowable and properly allocated and documented. 

Controls include time and effort reporting in accordance with Uniform Guidance and the requirements of ODEW or 

other applicable pass-through entity. Records are sufficient to verify that time spend and compensation (including 

salary and benefits) are allocable to the fund. 

. Cash Management and Fund Control 

Payment methods must be established in writing that minimize the time elapsed between the draw-down of federal 
funds and the disbursement of those funds. Standards for funds control and accountability must be met as required 

by the Uniform Guidance for advance payments and in accordance with the requirements of ODEW or other 

applicable pass-through-entity. 

. Procurement 

Prior to July 1, 2018, the District followed requirements outlined in previous OMB guidance. Effective July 1, 2018 all 

purchases for property and services made using federal funds must be conducted in accordance with all applicable 

Federal, State and local laws and regulations, the Uniform Guidance, and the District’s written policies and 

procedures. 

The District avoids situations that unnecessarily restrict competition and avoids acquisition of unnecessary or 

duplicative items. Individuals or organizations that develop or draft specifications, requirements, statements of 

work, and/or invitations for bids, requests for proposals, or invitations to negotiate, are excluded from competing for 

such purchases. The District performs a cost and price analysis for every procurement over the established 

simplified acquisition threshold. 

Contracts are awarded only to responsible contractors possessing the ability to perform successfully under the terms 

and conditions of a proposed procurement. Consideration is given to such matters as contractor integrity, 

compliance with public policy, record of past performance, and financial and technical resources. No contract is 

awarded to a contractor who is suspended or debarred from eligibility for participation in federal assistance 

programs or activities. 

The District takes all necessary affirmative steps to assure that minority businesses, women’s business enterprises, 

and labor surplus area firms are used when possible. The affirmative steps taken include: 

A. placing qualified small and minority businesses and women's business enterprises on solicitation lists; 

B. ensuring that small and minority businesses and women's business enterprises are solicited whenever they 

are potential sources; 

C. dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum 

participation by small and minority businesses and women's business enterprises; 

D. establishing delivery schedules, where the requirement permits, that encourage participation by small and 

minority businesses and women's business enterprises; 

E. using the services and assistance, as appropriate, of organizations such as the Small Business Administration 

and the Minority Business Development Agency of the U.S. Department of Commerce;



Legal 

F. requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed above. 

The District also complies with all Buy American provisions where applicable. 

Purchasing records are sufficiently maintained to detail the history of all procurements and must include at least the 

rationale for the method of procurement, selection of contract type, and contractor selection or rejection; the basis 

for the contract price; and verification that the contractor is not suspended or debarred. 

. Conflict of Interest and Mandatory Disclosures 

The District complies with the requirements of State law and the Uniform Guidance for conflicts of interest and 

mandatory disclosures for all procurements with federal funds. 

Each employee, board member or agent of the school system who is engaged in the selection, award or 

administration of a contract supported by a federal grant or award and who has a potential conflict of interest must 

disclose that conflict in writing to the Treasurer. The Treasurer discloses in writing any potential conflict of interest to 

ODEW or other applicable pass-through-entity. 

A conflict of interest would arise when the covered individual, any member of his/her immediate family, his/her 

partner, or an organization, which employs or is about to employ any of those parties has a financial or other 

interest in or receives a tangible personal benefit from a firm considered for a contract. A covered individual who is 

required to disclose a conflict will not participate in the selection, award, or administration of a contract supported 

by a federal grant or award. 

Employees, Board members, or agents of the District will not solicit or accept any gratuities, favors, or items from a 

contractor or a party to a subcontractor for a federal grant or award. Violations of this rule are subject to disciplinary 

action. 

The Treasurer discloses in writing to ODEW or other applicable pass-through-entity in a timely manner all violations 

of federal criminal law involving fraud, bribery, or gratuities potentially effecting any federal award. The Treasurer 

fully addresses any such violations promptly and notifies the Board accordingly. 

. Equipment and Supplies Purchased with Federal Funds 

Equipment and supplies acquired with federal funds will be used, managed, and disposed of in accordance with 

applicable state and federal requirements. Property records and inventory systems shall be sufficiently maintained to 

account for and track equipment that has been acquired with federal funds. 

. Accountability and Certifications 

All fiscal transactions must be approved by the Treasurer/designee who can attest that the expenditure is allowable 

and approved under the federal program. The Treasurer submits all required certifications. 

. Monitoring and Reporting Performance 

The Treasurer will establish sufficient oversight of the operations of federally supported activities to assure 

compliance with applicable federal requirements and to ensure that program objectives established by the awarding 

agency are being achieved. The District submits all reports as required by federal or state authorities. 

ORC 9.314 

ORC 117.101 

ORC 117.43 

ORC 3313.33 



Cross References 

ORC 5705.412 

2 CFR Part 200 

BBFA - Board Member Conflict of Interest 

BCC - Qualifications and Duties of the Treasurer 

DI - Fiscal Accounting_and Reporting 

DID - Capital Assets 

Dj_- Purchasing 

DIC - Bidding Requirements 

DJF - Purchasing/Payment Procedures 

EE / EFB - Food Services Management/Free and Reduced-Price Food Services 

GBCA - Staff Conflict of Interest 

IGBj - Title I Programs 
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**This is the OSBA Sample**

 
Inventories
(Fixed Assets)

 
The Board, as steward of this District’s property, recognizes that efficient management and full replacement upon loss
requires accurate inventory and properly maintained property records.
 
The District conducts a complete inventory every five years, by physical count, of all District-owned equipment and
supplies. For purposes of this policy, “equipment” means a unit of furniture or furnishings, an instrument, a machine, an
apparatus or articles that retain shape and appearance with use, is nonexpendable and does not lose its identity when
incorporated into a more complex unit. For the purpose of items purchased with federal funds, equipment is defined as
tangible, nonexpendable personal property having a useful life of more than one year with an acquisition cost of
$5,00010,000 or more per unit.
 
This District maintains a fixed asset accounting system. The fixed asset system maintains sufficient information to permit:
 

1. preparation of year-end financial statements in accordance with generally accepted accounting principles (GAAP);
 

2. adequate insurance coverage and
 

3. control and accountability.
 
Each building and additions to buildings are identified by location or name and are described in detail (e.g., size, number of
floors, square footage, type of construction, etc.) with the value shown for all individual structures.
 
Fixed equipment is inventoried by building, floor and room name or number; each item is to be listed individually. (Leased
equipment that the District will eventually own must be inventoried.)
 
Movable equipment is inventoried by building, floor and room name or number; each item is to be listed individually. Any
item that has a model number or serial number has that number noted in the description for full identification. All items
assigned to a building are the building administrator’s responsibility.
 
All equipment purchased, after the initial inventory, as capital outlay or replacement with a cost of $1,000 or more and with
an estimated useful life of five years or more is tagged and made part of the equipment inventory. For fixed asset reporting
purposes, all equipment in excess of $1,500 is used. Property records and inventory systems are sufficiently maintained to
account for and track equipment acquired with federal funds.
 



A listing of all equipment is maintained for each building and department. This listing is updated annually by the close of
the school year, or not later than the second Friday in June of each year. This updated listing is then submitted to the
Treasurer’s office for audit purposes.
 
A physical inventory of supplies is taken at the building level at the close of the school year, or not later than the second
Friday in June of each year. This updated listing is then submitted to the Treasurer’s office for audit purposes.
 
The Treasurer shall be assisted by principals, directors, supervisors and professional and support staffs in the performance
of this function.
 
 
Legal References

ORC 117.38
ORC 3313.20
ORC 3313.41
2 CFR Part 200

 
Cross References

DECA, Administration of Federal Grant Funds
 
NOTE: The Uniform Grant Guidance (Uniform Guidance) outlined in 2 CFR 200 sets forth the requirements for management
of equipment purchased with federal funds. Districts should ensure district procedures for inventory accurately track items
purchased with federal funds.
 
THIS IS A REQUIRED POLICY
 

Legal ORC 117.38

ORC 3313.20

ORC 3313.41

2 CFR Part 200

http://codes.ohio.gov/orc/117.38
http://codes.ohio.gov/orc/3313.20v1
http://codes.ohio.gov/orc/3313.41
https://www.govinfo.gov/app/details/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200
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Capital Assets 

This District maintains a capital asset system sufficient to permit the following: 

1. the preparation of year-end financial statements in accordance with generally accepted accounting principles; 

2. provide property insurance information and 

3. provide control and accountability. 

The District develops and maintains a capital asset system and develops procedures to insure compliance with all capital 

asset policies. To insure control over entity property, an individual in each building and/or department shall be assigned 

capital asset responsibilities and be designated to work with the Treasurer and Director of Business. 

Capital assets are classified as follows: 

1. land 

2. building and improvements 

3. furniture, fixtures and equipment 

4. vehicles (autos, trucks and buses) 

5. construction-in-progress 

Capital assets are defined as those assets that are deemed to be tangible with a useful life in excess of five years and an 

initial cost exceeding $5,000. 

For purposes of financial reporting, capital assets only are considered. A straight line method of depreciation shall be used 

in determining current values of assets. 

Leased capital assets and capital assets, which are jointly owned are identified and recorded on the capital asset system. 

Capital assets are recorded at historical cost, or, if that amount is not predictably determinable, at estimated cost. The 

method(s) to be used to estimate historical cost shall be established by the Director of Business. 

Donated capital assets shall be valued at their (estimated) fair value on the date received.



Control assets are those items with a value less than $5,000 but are important to inventory for potential loss and insurance 
Purposes. Musical instruments and technology with a value in excess of $250, and furniture and fixtures with a value in 
excess of $1,000, are considered control assets and will be inventoried. 

The purchase of capital assets, the transfer of capital assets between buildings or departments and the disposal of capital 
assets shall be initiated by the building principals or department heads and approved of by the Director of Business. 
Property and goods purchased with federal funds also are subject to the disposal requirements outlined in the Uniform 
Guidance issued by the U.S. Office of Management and Budget (OMB). 

The District assigns to each new asset meeting the criteria above and as deemed necessary a District inventory tag. 

The District conducts through an independent contractor a complete capital asset inventory every five years by physical 
count, of all District-owned capital assets. Staff members shall participate in the continuous updating of the capital asset 
inventories and values as may be deemed necessary. The Fiscal Officer is authorized to contract for the annual and/or five 
year capital asset inventory and establishment of values for all real estate and equipment. 

A computer-generated listing of all furniture, fixtures and equipment will be supplied to each building and department. This 
listing will be updated annually by the close of school, or not later than the second Friday in June of each year. 

Legal ORG 117.38 

ORC 3215.20 

ORC 3313.41 

2 CFR Part 200 

Cross References DECA - Administration of Federal Grant Funds 
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**This is the OSBA Sample**

 
Purchasing Procedures

 
Monies under the jurisdiction of the Board may not be expended except upon a warrant drawn against a specific
appropriation and against a specific fund. Therefore, no contract or purchase order for the expenditure of money will be
made unless there is attached to it a certificate of the Treasurer certifying that the amount required to meet the contract or
purchase order has been appropriated and is in the treasury, or is in the process of collection, and is free from previous
encumbrance.
 
Any contract or purchase order issued without such a certificate attached is void, except as the law allows later issuance
within 30 days of the certificate and except that, if the amount involved is less than $3,000, the Treasurer may authorize it
to be paid without the ratification or affirmation of the Board. Under certain conditions, the law also allows the Treasurer to
issue blanket certification, subject to limitations of time and amount as set by law.
 
Purchasing procedures are designed to ensure the best possible price for the desired products and services. Procedures for
purchasing are developed to require that all purchases are made on properly approved purchase orders and that, for items
not put up for bid, price quotations are solicited.
 
Special arrangements may be made for ordering perishable and emergency supplies.
 
Prior to July 1, 2018, the District followed the requirements outlined in previous OMB guidance.  Effective July
1, 2018, aAll purchases for property and services made using federal funds must be conducted in accordance with all
applicable Federal, State and local laws and regulations, the Uniform Guidance, and the District’s written policies and
procedures.
 
 
 
Legal References 

ORC 3313.46
ORC 3327.08
ORC 5705.41(D)(1)
ORC 5705.412
ORC 5705.44
2 CFR Part 200

 
Cross References

DECA, Administration of Federal Grant Funds



DJ, Purchasing
DJC, Bidding Requirements

 
NOTE: The Uniform Grant Guidance (Uniform Guidance) issued by the U.S. Office of Management and Budget (OMB)
affects certain federal funds districts receive.
 
Districts are required to have written policies and/or procedures for the management of funds subject to the Uniform
Guidance. The rules are outlined in the Code of Federal Regulations (CFR) 200 and emphasize the need for strong financial
management systems and other internal controls aimed at controlling fraud, waste and abuse. Internal controls should be
in compliance with guidance in the Standards for Internal Control in the Federal Government issued by the comptroller
general of the United States or the Internal Control Integrated Framework issued by the Committee of Sponsoring
Organizations of the Treadway Commission.
 

Legal ORC 3313.46

ORC 3327.08

ORC 5705.41(D)(1)

ORC 5705.412

ORC 5705.44

2 CFR Part 200

http://codes.ohio.gov/orc/3313.46
http://codes.ohio.gov/orc/3327.08
http://codes.ohio.gov/orc/5705.41v1
http://codes.ohio.gov/orc/5705.412
http://codes.ohio.gov/orc/5705.44
https://www.govinfo.gov/app/details/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200
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Purchasing/Payment Procedures 

All purchases shall be authorized by the administrator or supervisor in charge, approved by the Director of Business and 

certified by the Treasurer. 

1. Expenditures shall be made against appropriations adopted by the Board. 

2. No expenditures of money shall be made without a proper approved purchase order drawn against an appropriate 

fund. i 

3. There shall be no contracts or any orders given involving the expenditure of money unless there is attached thereto, 

a Certificate of the Treasurer, that the amount required to meet the obligation has been lawfully appropriated for 

such purpose and is in the treasury or in process of collection to the credit of an appropriate fund, free from any 

previous encumbrances. 

Payment is authorized against invoices and supporting documents verifying receipt, supported by approved purchase orders 

or in accordance with salaries and salary schedules approved by the Board. 

Staff members needing to purchase items under $100.00 may be reimbursed through the District Petty Cash Fund, 

provided purchases meet the qualifications and requirements established by that fund. These purchases must have prior 

approval of the Treasurer's office. All receipts must be submitted prior to reimbursement. 

All other purchases shall be in accordance with Chapter 5705 of the Ohio Revised Code as related to school districts. The 

Board will receive a list of all vendors with the amount paid the previous month. 

Prior to July 1, 2018, the District followed requirements outlined in previous OMB guidance. Effective July 1, 2018 all 

purchases for property and services made using federal funds are conducted in accordance with all applicable Federal, State 

and local laws and regulations, the Uniform Guidance, and the District’s written policies and procedures. 

Legal 



Cross References 

ORC 5705.44 

2_CFR Part 200 

DECA - Administration of Federal Grant Funds 

Dj - Purchasing 

DJB - Petty Cash Accounts 

DIC - Bidding Requirements 
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**This is the OSBA Sample**

 
Purchasing Procedures

 
General
 

1. The Board designates the Superintendent as the purchasing agent.
 

2. No person may commit the District to a purchase without the appropriate certificate of the availability of funds.
 

3. The materials, equipment, supplies and/or services to be purchased are of the quality required to serve the function
in a satisfactory manner, as determined by the requisitioner and the Superintendent.
 

4. It is the responsibility of the requisitioner to provide an adequate description of the item(s) purchased so that the
purchasing agent may be able to prepare the specifications and to procure most expeditiously and economically the
desired commodity and/or service. A source of supply should be included on requisitions for specialty or unusual
items.
 

5. No requisitioner shall knowingly restrict competition or otherwise preclude the most economical purchase of the
required items.
 

6. When a low bidder proposes an alternate as equal to that specified, it is the responsibility of the Treasurer to
determine whether the proposed substitution is, in fact, an equal. Such decision is based on his/her evaluation and
that of the requisitioner. In the case of disagreement between the requisitioner and the Treasurer, either party may
refer the matter to the Superintendent.

 
Requisitions
 

1. The District establishes a standardized requisition procedure to allow authorized representatives to submit requests
for the purchase of materials and supplies.
 

2. The following are designated as “requisitioner”; that is, they are authorized to issue requisitions against stipulated
segments of budgetary appropriations: the Superintendent, administrative assistants, directors, supervisors and
building principals. Each requisitioner is responsible for limiting his/her requisitions to the appropriate amounts.
 

3. Only District-approved methods or forms are used for requisitioning.
 



4. A requisition, to be considered appropriate for processing, meets the following requirements:
 

A. contains adequate information and
 

B. is approved by and bears the signature of an authorized requisitioner.
 

5. All approved requisitions are submitted to the Treasurer.
 

6. After a purchase order has been issued by the Treasurer’s office, the number of the purchase order is recorded on
the requisition.
 

7. After processing, the original copy of the requisition is filed in the office of the Treasurer.
 
Purchase Orders
 

1. Purchase orders are prepared by the appropriate person and at a minimum include the following essentials:
 

A. a specification that adequately describes to the supplier the characteristics and the quality standards of the
item required;
 

B. a firm, quoted, net-delivered price, whenever possible (unit prices are shown);
 

C. clear delivery instructions, including place and time;
 

D. appropriate account code number or appropriation code and
 

E. the Treasurer’s certificate of available revenue and appropriation.
 

2. Purchase orders use an identifiable tracking system established by the District and contain the appropriate number
of copies to meet District needs.
 

3. Verbal confirmation orders subject to subsequent confirmation by a written purchase order may be issued only in
cases in which a bona fide emergency situation exists that can be handled only by this procedure:
 

A. whenever possible, a purchase order number should be given to the supplier and
 

B. a confirming requisition is issued immediately, marked “confirmation” indicating the purchase order number,
if one was given.

 
Federal Procurement
 
Purchasing of goods and services using federal funds must be done in accordance with the above procedures and also in
accordance with all Federal requirements including allowability of costs. All purchases must be reasonable and free of
conflicts of interest and conducted in a manner providing full and open competition.
 
No purchase will be made using federal funds unless the District verifies that the contractor is not suspended or debarred.
 
To determine which procurement method type is required, the District will (customize to reflect process: this may be
looking back at the last three years of expenditures for the specific goods or services to be purchased with federal funds
and determine which method of procurement/contract type is applicable to the individual situation based on the average
aggregate amount spent with the providing vendor in a fiscal year or another similar method).
 
Once the threshold has been established, the following methods of procurement will be used for all purchases of goods and
services made with federal funds.
 
Informal Procurement Methods
 

1. Micro-purchases are purchases up to $10,000 and may be made in accordance with District purchasing procedures
when the costs are reasonable, based on research, experience, purchase history or other information and
documents. To the maximum extent practicable, these purchases are distributed equitably among qualified
suppliers.
 

2. Small purchasesSimplified acquisitions are purchases between $10,000 and $250,000. Prior to authorizing the
purchase, the District will obtain price rates or quotations from a minimum of              vendors or providers. The



District will obtain these price rates or quotations by (customize to reflect process this may include but not be
limited to obtaining quotes verbally, in writing, using price listing on websites, etc.).

 
Formal Procurement Methods
 

1. Sealed bid procedures are used for firm fixed price contracts over $250,000 and isare used as the preferred method
for construction projectsservices. Bids are solicited through an invitation to bid from an adequate number of
known suppliers, which cannot be less than two responsible bidders. The District will solicit bids by (customize to
reflect process: this may be using the same process you use for bidding projects with state funds). The contract will
be awarded to the lowest responsive and responsible bidder. The District documents and provides justification
for all sealed bids rejected.
 

2. Competitive proposals are used for all fixed price or cost reimbursement contracts over $250,000 for which sealed
bids are not appropriate and must be used for architectural or engineering services. The District will publicize a
request for proposal by (customize to reflect process: this may be using various advertising methods including but
not limited to, radio, internet, newspapers, etc.). The District will evaluate proposals in order to award the contract
to the most advantageous proposal when considering cost and other factors. The District will evaluate proposals by
(customize to reflect District process, many districts have a score sheet they use for these purposes and may refer
to this and include specific details on items factored in).

 
Noncompetitive Procurement Methods
 
Noncompetitive procurement can only be awardedused if one or more of the following circumstances apply:
 

1. the aggregate amount does not exceed the established micro-purchase threshold;
 

2. the goods or services are only available fromprocurement transaction can only be fulfilled by a single
source;
 

3. a public exigency or emergency exists that will not permit a delay resulting from providing public notice of
competitive solicitation;
 

4. the applicable pass-through entity expressly authorizes a noncompetitive procurement in response to a written
request from the District or
 

5. after solicitation of a number ofsoliciting several sources, competition is determined inadequate.
 
All solicitations:
 

1. Include clear and accurate description on the technical requirements for the material, product or service to be
procured. This description sets forth the minimum and essential characteristics the material, product or service must
meet.
 

2. Will not contain specifications that unduly restrict competition.
 

3. Identify all requirements offerors must fulfill and all other factors to be used in evaluating bids or proposals.
 
The District also complies with all fund specific obligations. The District includes the following clauses in contracts when
required for the fund type:
 

1. equal employment opportunity
 

2. termination for cause and convenience
 

3. contract work hours/safety standards
 

4. Davis-Bacon Act provisions
 

5. rights to inventions made under a contract
 

6. debarment and suspension
 

7. Byrd Anti-Lobbying Amendment language.
 



To the extent required by law, the District shall require that the person awarded a contract satisfy the bonding requirements
set forth in the applicable Federal regulations.
 
The District maintains records to verify selection of procurement type and compliance with applicable procurement
requirements.
 
 
NOTE: Most boards wish to review and give their official stamp of approval to procedural regulations involving purchasing,
but a board would not be expected to develop such a regulation—only to review and approve it.
 
The Uniform Grant Guidance (Uniform Guidance) outlined in 2 CFR 200 outlines the requirements for purchases made
through the use of federal funds. Districts should ensure District procedures for purchasing items with federal funds are in
compliance with the Uniform Guidance requirements. Districts may customize this regulation to reflect District practice for
purchases made with federal funds.
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Purchasing/ Payment Procedures 

Any authorized purchase must be preceded by the submission of a requisition containing the following: a) detailed 

description of items to be ordered; b) code of appropriation to be charged; c) authorized signature of administrator and 

d) signature of appropriate purchasing agent. A copy of the requisition should be maintained by the building initiating the 

request. 

1. Instances where the list of items to be purchased is too long for the requisition form, a typed listing of those items 

may be attached to the approved requisition. 

2. The approved requisition must contain the following information: 

A. vendor name and address; 

B. delivery address; 

C. date requested; 

D. authorizing person and title; 

E. quantity, description and amount of each item to be purchased. If amount is unknown, insert an estimated 

amount; 

F. when appropriate, an estimated amount for postage, shipping and handling should be included; 

G. appropriate code and 

H. any other special instructions. 

Upon approval of the appropriate purchasing agent, the requisition shall be submitted to the Treasurer for certification. 

1. The Treasurer shall prepare an approved purchase order, assign an official purchase order number, certify that funds 

are available and encumber the amount of that purchase order to the authorized appropriation account. 

2. When the amount of the purchase order will not encumber due to lack of funds in the appropriation account, that 

purchase order will be cancelled and the requisition returned to the administrator or supervisor in charge. 

3. The purchase order, upon adequate completion of encumbrance, shall be sent or delivered to the vendor. Copies of 

that purchase order shall be sent to the administrator or supervisor in charge, with copies maintained in the office of



the Treasurer. 

When goods and services are received, a copy of the related purchase order shall be sent to the office of the Treasurer 

indicating acceptable receipt of goods and services, the date received and a signature authorizing payment. 

When partial receipt of goods and services is made, indication of which items were received should be noted, with 
authorization to make partial payment. When final delivery is made, this must be clearly noted so any remaining 
encumbrances against that purchase order can be cancelled. 

In the event an invoice is given to an employee or sent to a location other than the office of the Treasurer, that invoice is to 
be forwarded immediately to the Treasurer. 

Employees violating the above procedure may become personally liable for that purchase. 

Federal Procurement 

Purchasing of goods and services using federal funds must be done in accordance with the above procedures and also in 
accordance with all federal requirements including allowability of costs. All purchases must be reasonable and free of 
conflicts of interest and conducted in a manner providing full and open competition. 

No purchase will be made using federal funds unless the District verifies that the contractor is not suspended or debarred. 

The following methods of procurement will be used for all purchases of goods and services made with federal funds. 

Informal Procurement Methods 
1. Micro-purchases are purchases up to $10,000 and may be made in accordance with District purchasing procedures 

when the costs are reasonable, based on research, experience, purchase history or other information and 

documents. To the maximum extent practicable, these purchases are distributed equitably among qualified 
suppliers. 

2. Small purchase are purchases between $10,000 and $250,000. Prior to authorizing the purchase, the District will 
obtain price rates or quotations from a minimum three (3) vendors or providers. The District will obtain these price 
rates or quotations in writing. 

Formal Procurement Methods 
1. Sealed bid procedures are used for firm fixed price contracts over $250,000 and is used as the preferred method for 

construction projects. Bids are solicited from an adequate number of known suppliers, which cannot be less than two 
responsible bidders. The District will solicit bids by advertisement in a newspaper of general circulation in the District 
for two consecutive weeks prior to the bid opening. The contract will be awarded to the lowest responsive and 
responsible bidder. 

2. Competitive proposals are used for all fixed price or cost reimbursement contracts over $250,000 for which sealed 
bids are not appropriate and must be used for architectural or engineering services. The District will publicize a 
request for proposal by soliciting bids by advertisement in a newspaper of general circulation in the District for two 
consecutive weeks prior to the bid opening. The District will evaluate proposals in order to award the contract to the 
most advantageous proposal when considering cost and other factors. The District will evaluate proposals by a score 
card system that will be customized for the service being solicited. 

Noncompetitive Procurement 

Noncompetitive procurement can only be awarded if one or more of the following circumstances apply: 

1. the aggregate amount does not exceed the established micro-purchase threshold; 

2. the goods or services are only available from a single source; 

3. a public exigency or emergency exists; 

4. the applicable pass-through entity expressly authorizes a noncompetitive procurement in response to a written 
request from the District or 

5. after solicitation of a number of sources, competition is determined inadequate. 

All solicitations: 

1. include clear and accurate description on the technical requirements for the material, product or service to be 
procured. This description sets forth the minimum and essential characteristics the material, product or service must 
meet.



2. will not contain specifications that unduly restrict competition. 

3. identify all requirements offerors must fulfill and all other factors to be used in evaluating bids or proposals. 

The District also complies with all fund specific obligations. The District includes the following clauses in contracts when 

required for the fund type: 

1. equal employment opportunity 

2. termination for cause and convenience 

3. contract work hours/safety standards 

4. Davis Bacon Act provisions 

oO
 

. rights to inventions made under a contract 

6. debarment and suspension 

7. Byrd Anti-Lobbying Amendment language. 

To the extent required by law, the District shall require that the person awarded a contract satisfy the bonding requirements 

set forth in the applicable Federal regulations. 

The District maintains records to verify selection of procurement type and compliance with applicable procurement 

requirements.




