
Starting the College Application Process









❏ Set up a Common App account - commonapp.org

❏ Click on create an account – you will be a first year student

https://app.commonapp.org/createaccount?returnUrl= sto%3D1


→Fill out the "Education" section under the "Common App" tab

Fill out everything that has a RED 

All of the categories must be completed



→Pick at least one college to add to “College Search" tab

Once you have added a college
You will get the Result List
Check the Box and click ADD 



❏ Authorize release of your information through FERPA (which is under 

"My Colleges", “Recommenders & FERPA”)

Remember if you do not have the Education section completed, you will not be able to complete the 
“Recommenders & FERPA”)



Click on the Dashboard to see what 
colleges you have added to the 
common App



Are you ready to submit your application?

 Click on My Colleges
 Click on Review and Submit

Common App
 Follow the prompts



 Pay your fee
 Sign your name
 Hit the submit button



Now Log on to Naviance through the Bradley Web Site



Log in screen



Go to "Colleges I'm Applying To" and "Match Common App Account"



Remember that you must use your common app email address 
to make this work – click on Match Accounts



Remember that you must use your common app email address 
to make this work, than click Match Accounts 

You have already done these two parts



Now add colleges in Colleges that I’m Attending 
Click on the Red                             to add colleges



Add the colleges you are applying to

Once you have added colleges click here to Add and Request Transcripts



Click the initial box and hit the Request and Finish button



Now we want to select how you submit your applications, Click the Edit tab  



Click on Via Common App for each college  Than his the Save College Application Button



How to request Letters of Recommendations
Click on Colleges 
Click on Apply to College
Click on Letters of Recommendations  



Click on the Letters of Recommendations  

Remember to let the teacher know first that you would like a recommendation



Click on Add Request



Pick the teacher
Include a note and Thank the Teacher
Hit submit request



Make sure 
you 

complete the 
Senior Profile 

Task

It will be located on your Naviance home page



Now click on Colleges Home





Do some Research  Click on SuperMatch to find the best fit for you


