
 

Hilliard​ ​City​ ​Schools 
Digital​ ​Connections 
Course​ ​Proficiency​ ​Study​ ​Guide 

I. Course​ ​Proficiency​ ​Purpose:​ ​​ ​​The​ ​purpose​ ​of​ ​this​ ​study​ ​guide​ ​is​ ​to​ ​aid​ ​the​ ​students 
who​ ​wish​ ​to​ ​take​ ​the​ ​proficiency​ ​assessment​ ​for​ ​the​ ​credit​ ​flex​ ​option.​ ​Items​ ​that​ ​the 
student​ ​will​ ​be​ ​required​ ​to​ ​know​ ​for​ ​proficiency​ ​will​ ​be​ ​administered​ ​in​ ​two​ ​portions.​ ​The 
first​ ​part​ ​of​ ​the​ ​assessment​ ​is​ ​a​ ​two​ ​hour​ ​objective​ ​test.​ ​The​ ​second​ ​part​ ​is​ ​a​ ​two​ ​hour 
application​ ​test.  

 
 

II. Description​ ​of​ ​Assessment​ ​Format: 
○ Part​ ​1:​ ​​ ​Objective​ ​test​ ​worth​ ​100​ ​points 

1. Matching 
2. Multiple​ ​Choice 
3. True/False 
4. Fill​ ​in​ ​the​ ​Blank 

○ Part​ ​2:​ ​​ ​Application​ ​test​ ​worth​ ​100​ ​points 
1. S.M.A.R.T.​ ​Goals​ ​-​ ​10​ ​points 
2. Spreadsheets​ ​-​ ​50​ ​points 
3. Presentations​ ​-​ ​15​ ​points 
4. Interview​ ​Skills​ ​-​ ​10​ ​points 
5. Communication​ ​Skills​ ​-​ ​15​ ​points 

 
 
III. Suggested​ ​Resources: 

○ S.M.A.R.T.​ ​Goals 
○ Growth​ ​Mindset 
○ R-Factor​ ​(​R-Factor​​ ​&​ ​​Hilliard’s​ ​VBOs​) 
○ Spreadsheets  
○ Coding 
○ Presentations​ ​(​Do’s​ ​&​ ​Don’ts​,​ ​​Slideshow​ ​Tips​,​ ​​Public​ ​Speaking​,​ ​​Preparing​ ​a 

Presentation​) 
○ Interview​ ​Skills​ ​(​Interview​ ​Skills​​ ​and​ ​​Interviewing​ ​Skills​)  
○ Digital​ ​Literacy 

https://www.mindtools.com/pages/article/smart-goals.htm
https://mindsetonline.com/whatisit/about/index.html
http://www.hilliardschools.org/wp-content/uploads/The-R-Factor-Community-Handout.pdf
https://drive.google.com/file/d/0B8XSyWuQ-aq9SDJodWlwSjA3eDg/view?usp=sharing
https://www.gcflearnfree.org/excel2016/
https://www.apple.com/everyone-can-code/
https://docs.google.com/presentation/d/e/2PACX-1vQNmUhpE8XWVeW459BBeKvGQNrzdORm8yQYoMyUWfgcb3nLCUAxIsnCR6Xs3QX7Ax-u5B0FTTPFfzP4/pub?start=false&loop=false&delayms=3000
https://docs.google.com/presentation/d/e/2PACX-1vR0IsqIldZL1ZBXG6REcmM_Sond_yU8Xo7L8lMnewhgR0T9pyVJcIivP-97FnSo4h21SZnwbXo1g2JQ/pub?start=false&loop=false&delayms=3000
https://docs.google.com/presentation/d/e/2PACX-1vSOj_eLUo9430ldebx8SS_cAC478BUupgbE3yLeYd-Rl-4jegfphbSKrkYco-dRhsx86HW7IxTW_nog/pub?start=false&loop=false&delayms=3000
https://drive.google.com/file/d/0B8cEEd5KSWTAU1daSVA1LWYtaUk/view?usp=sharing
https://drive.google.com/file/d/0B8cEEd5KSWTAU1daSVA1LWYtaUk/view?usp=sharing
https://www.thebalance.com/job-interview-skills-to-get-hired-4138625
https://www.monster.com/career-advice/article/boost-your-interview-iq
http://digitalliteracy.us/

