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PROFESSIONAL AND CERTIFICATED STAFF ASSIGNMENTS AND TRANSFERS

The assignment and transfer of teachers is the responsibility of the Superintendent/designee.
Each teacher is assigned to a specific area and may be transferred to any other position for which
he/she is qualified. Transfers may be requested by administrators, supervisors or teachers. The
Superintendent/designee may initiate a transfer whenever he/she believes it is in the best interest
of the District.

A request for transfer does not guarantee that such a transfer will be made. Teachers are
encouraged to discuss transfers or their intention to request transfer with the principal, or other
appropriate supervisor.

Assignment to Nonpublic Schools

Teachers employed by the Board and assigned to nonpublic schools are considered as employees
in all respects.

Such teachers will fulfill all requirements established for any other teacher assigned to serve
within the District. Such teachers may be re-assigned to serve in any other assignment, either in
the public schools or in nonpublic schools, as long as they are qualified to perform such duties.

Supervision of the performance of teachers assigned to nonpublic schools is the responsibility of
the Superintendent/designee.

The teachers assigned to a nonpublic school will be on duty the same number of days per school
year as is a teacher in the public schools of the District.

Administrators
An administrator cannot be transferred during the term of his/her contract to a position of lesser

responsibility unless he/she agrees to such a transfer.

[Adoption date: August 14, 2001]
[Re-adoption date: December 11, 2001]
[Re-adoption date: May 11, 2015]

LEGAL REFS.: ORC 3319.01; 3319.02; 3319.12
OAC 3301-35-03(A)

CONTRACT REF.: Teachers’ Negotiated Agreement

Hilliard City School District, Hilliard, Ohio



