
 

 

Date of Application School/Building Requested Facility, Area, or Room Requested 

Name of Group/Organization Name of Group Representative 

Address of Group/Organization   

Business/Home Phone Cell Phone 

Total number of participants/group members Type of activity (i.e., dance, meeting, movie, fundraiser, dinner, etc.) 

Please check one: In-District Out-of-District  

AppCommUseOfSchoolFacilities/operationsdept.kw Revised on 4/21/2010 

The application must be completed, signed by the group/organization representative and submitted 
to the school principal/official concerned at least two weeks prior to the date of the desired usage. Note 

 Date(s) Requested 

 

Explanation of repeating event (i.e., every Tues., 1st Mon. of the month, etc): 

 

End Date: 

Start Date: 

Total number of days: 

 
 

Time Requested 

AM  or  PM Arrival Time (Facility Unlocked): 

AM  or  PM Event Start Time: 

AM  or  PM 
Event End Time: AM  or  PM 

Departure Time (Facility Locked): 

Total number of hours per day: 

 

 

 
 

 

 

Please check one: Nonprofit Organization 
Commercial Business 
Individual (Not HCSD Staff) 
HCSD School Activity/Club 
HCSD Staff Member 

Equipment Requested (Based on Availability, Additional fees may be assessed)   
  

The Renter/User Group agrees to abide by the provisions of the Board of Education Policy and Regulations governing the use of 
school facilities. 

Signature of Renter/User Group Representative:  

Bottom section to be completed by School Principal/Official 

Application: Approved Denied 

Police Protection Required: Yes No 

 

 
 

 

A School activities/organizations 

B School-affiliated organizations 

C In-District nonprofit organizations, commercial businesses or individuals 

D Out-of-District nonprofit organizations, commercial businesses or individuals 

Group Designation: 

 Hourly 
Rate  

Total 
Hours  

Total 
Fee  

Amount 
Waived  

Cost 
Per Day  

Total # 
of Days  

GRAND 
TOTAL 

Building Rental Fee (1st Hour)  x  = $ - $ = $ x  = $ 

Bldg Rental (Additional Hours) 
(Half the Initial Hourly Rate)  x  = $ - $ = $ x  = $ 

Police Protection Fee* $40.00 x  = $ - $ = $ x  = $ 

Custodian Fee** $41.00 x  = $ - $ = $ x  = $ 

Kitchen Staff Fee** $26.00 x  = $ - $ = $ x  = $ 

Additional Staff Fee** $50.00 x  = $ - $ = $ x  = $ 

Other  x  = $ - $ = $ x  = $ 

GRAND TOTAL     $  $  $    $ 

Utilities Only Fee $22.00 x  = $ - $ = $ x  = $ 

Signature of Building Principal/Official   Date  

*The required police protection fee above is an estimate for the purposes of completing this application.  The Renter/user Group will 
make payment directly to the appropriate law enforcement agency at that agency’s current rate. 

**Required staff fees have been estimated for the purposes of completing this application.  Actual staff fees will be charged at the 
established salary rate schedule for the staff member(s) concerned. 

 

Hilliard City School District ADM 405 

Application for Community Use of School Facilities 

Note 



 

 

Hilliard City School District ADM 404 

Regulations for Community Use of School Facilities 

The 
(Name of Group/Organization) 

 1. The Renter assumes and accepts full responsibility for any and all personal liability claims arising from the 
activity.  

assumes and accepts responsibility for any and all liability claims arising from the activity, and releases 
the Hilliard City School District or any of its members, officials, or employees from, agrees that the Hil-
liard City School District or any of its members, officials, or employees shall not be liable for, and agrees 
to indemnify and hold the Hilliard City School District and any of its members, officials, or employees 
harmless against, any loss or damage to property, or any injury to or death of any person, that may be 
occasioned by any cause whatsoever pertaining to the use of facilities and the equipment by the 
 . 

(Name of Group/Organization) 

(Signature of Group/Organization Representative) (Date) 

 2. The Renter must sign a Waiver of Liability and Hold Harmless Statement to use dangerous equipment as 
follows: 
I,  , release the Hilliard City School District 

(Name of Group/Organization Representative) 

and any of its members, officials, or employees from and agree that the Hilliard City School District and any 
of its members, officials, or employees shall not be liable for any injuries arising as a result of my use of 

 . 
(Description of Equipment) 

(Description of Equipment) 
I realize that  

can be dangerous but assume all risks associated with using and operating it.  Should injury result, I promise 
that I will not pursue any claims against the Hilliard City School District, its members, officials, or employees. 

I understand that the reason for this waiver is that the Hilliard City School District has provided the use of 

(Description of Equipment) 

to me and/or my organization for no charge or a reduced fee covering only the District’s expenses and that, 
therefore, the District cannot be expected to be responsible for any injuries which may occur as a result of my 
use of . 

(Description of Equipment) 

NOTE:  The school district may require insurance be purchased to cover liability. Yes No 

3. The Renter assumes full responsibility for the replacement or repair of school property damaged or stolen 
during the period of the Renter’s occupancy. 

4. Appropriate equipment for the site is required if brought on-site for use.  Shoes with metal heels, toe plates 
or any substance that may damage a floor shall not be used or worn in any building. 

5. The Renter shall provide police protection, at no cost to the Board of Education, at any dance or at any other 
activity if, in the opinion of the school official concerned, such protection is necessary. 

6. The drinking or transportation of alcoholic beverages on school premises is prohibited. 

7. Smoking is not permitted. 

8. The use or transportation of illegal drugs on school premises is prohibited. 

9. The sponsor, chaperone, school custodian or any school official is authorized to request anyone to leave the 
school premises, who, by virtue of his/her clothing, physical condition or actions, is doing damage or is likely 
to do damage or harm a building, its contents or another participant. 

10. The Renter is to follow all fire safety procedures as required by law.  Violations are the responsibility of the 
Renter. 

11. The Board of Education reserves the right to cancel any reservation or to make special concessions as cir-
cumstances may require. 
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